OBWMHA APONHO
OBJIACT KbPA>KAJIN

3AMOBE/
Ne 1231
rp.ApavHo, 11.12.2025 r.

Ha ocHoBaHue 4n.44, an.2 ot 3aKoHa 3a MECTHOTO caMoyrnpaB/ieHNe U MecTHarta
aAMUHUCTpaLmMsa, BbB Bpb3Ka C Un.42, an.2 oT 3aKoHa 3a €efIeKTPOHHOTO YynpaBneHne un
yn. 2, an. 1ot Hapepb6ata 3a 06MeHa Ha JOKYMEHTU B aAMUHUCTpaLMUATa,

HAPEXKIAM:

1YTBbpXAaBaM BbTpewHy npaBunia 3a 060pPOT Ha E€NEKTPOHHU [AOKYMEHTU WU
NOKYMEHTW Ha XapTWeH HOocuTen B 06LiMHA ApAUHO.

2.0npepenam buctpa PoceHoBa WnwueBa - rnaeseH cneuwanuct ,,[lenoBoACTBO U
yoBel KN pecypcun'ln Ensza BecennHoBa Apruposa - rnaeeH cneyuanuct ,,[lenoBoAcTso
N 4yoBewkn pecypcu“ B oTgen [ paxpgaHcka peructpauma u agMUHUCTPATUBHO
obcnyxxBaHe, KMETOBEeTe Ha KMETCTBA U KMETCKMUTE HAMECTHULWN UMaly KOMMeTeHLun
N 334b/KEHUA, CbINAacHO ANBXHOCTHUTE XapaKTEePUCTUKU, BLB BPb3Ka C Ae/10BOAHOTO
obcnyxBaHe 1 paboTaTa C KypuepcKu 1 MOLLEHCKN Cny>0ou fa U3BbPLUBAT [eN0BOAHAaTA

JeWHOCT ¢ AAMUHUCTpaTMBHA WHGopmayuoHHa cuctema (AWC) (un.2, an3 ot
BbTpewHnTe npasuna).

3.Bb3naram Ha cnyXxuTenurte no T.2:

3.1. [a opraHusupaT Cb3haBaHETO U NOAAPbXKaTa Ha BUAOBE KnacU(PUKaLMOHHU
cxemun B ANC (un.l1ll, an.2 ot BbTpelwHUTe npasuna).

3.2. [a wv3BbpwBar perucrtpaymsata Ha AOKYMEHTU B 06l MHATA B oduumnaneH
[OKYMEHTEH perucTop, nogabpxaH B cbcTaBa Ha AVC (un.18, an.2 ot BbTpewHuTe
npasuna).

3.3. Ja HacouBaT 4pe3 ANC nopgnexawimte Ha pesonupaHe AOKYMEHTU clej
nosyyaBaHeTo W perucrtpaymsata MM KbM CbLOTBETHUTE PLKOBOAWUTENN  CMPAMO
CTPYKTypaTa 1 YTBbPAEHUTe NnpaBufa Ha obuimHcKata agMmuHucTpayma (4n.25, anl ot
BbTpewHnTe npasuna).

3.4. [a npuemaT LOKYMeHTWUTe, MofafeHW NO eneKTpoHeH nbT (4n.29, anl ot
BbTpewHuTe npasuna).

3.5. [a u3npawlat nsxopalimMTe AOKYMEHTU, Ha XapTWUeH HOCUTen, Mo MoLla Wan 4pes
Kypuepcka cnyxb6a(un.47. an.3 ot BbTpewwHnTe npasuna).

KOHTpOAN Mo M3Nb/IHEHMETO Ha 3anoBeATa Lie OCbLecTBABaM JINYHO.

HacTosiwata 3anoBed Aa ce fA0BeAe A0 3HAHMETO Ha BCUYKU CAYXMUTENU 3a



OBWMHA APANHO
OBJIACT KbPIDKAJIN

MHX.N3ET LWABAH
KmeT Ha 06LmHa ApAMHO

BbTPELUHW NMPABUJIA 3A OBOPOT HA
EJIEKTPOHHU AOKYMEHTU 1 AOKYMEHT HA
XAPTVNEH HOCUTEJI

B ObLWNNHA APONHO

2025 T.



"naBa nbpBa O6LLM MOMOXKEHNS
Pasgen |

Un. 1 (1) HactoswmTte BbTPELIHM NpaBuia 3a 06MeHa Ha AOKYMEHTU MO eNIEKTPOHEH MbT
N [OKYMEHTU Ha XapTWeH HocuTen B 06WMHa ApPAWHO, HapuyaHuW No-4ONy 3a KPaTKoCT
»npasunara”, ypexxaar:

- OpraHu3auuaTa u TeXHONMOrnaTa Ha MHOPMaLMOHHO-AeN0Bo4HaTa AeMHOCT B 00LiMHA
ApAMHO, KaTo CBBKYMHOCT OT [eMHOCTM MO0 MpuemaHe, pasnpejenieHve W npegaBaHe Ha
[IOKYMEHTH;

- perucTpaumsa 1 KOHTPON Mo cna3sBaHe Ha CPOKOBETe;

- TEKYLLO N apXMBHO 3anasBaHe Ha AoKymeHTUTe B AVIC no un. 2, an. 1,

-opraHmsaumaTa 1 TexHONorudaTa Ha Cb3[aBaHEeTO, CbI/1acyBaHeTo, MOAMNUCBAHETO U
06MeHa Ha JOKYMEHTUTe, KOUTO LUe Ce U3roTBAT/MoNy4YaBaT Ha XapTUeH HOCUTEST,

- NpaBuiaTa 3a paboTa C eNeKTPOHHU JOKYMEHTH;

-CbXpaHeHWe Ha efIleKTPOHHUTEe M Ha XapTWeH HOCUTeN [OKYMEHTW, Cb3fajeHu OT
[leMHOCTTa Ha 06LWMHaTa;

-KOHTpO/1a Mo Cnas3BaHe Ha CPOKOBeTE 3a U3Nb/IHEHME HA Bb3/IOXKEHWTe 3a4auun.

(2) OeiiHoctute no an. 1 ca pernaMeHTMpaHW B CbOTBETCTBME C ALMWHUCTPATUBHO-
npouecyanHua kogekc (AlK), 3akoHa 3a enekTpoHHOTO ynpasneHwe (3EY), Hapepbarta 3a
obMeHa Ha OKYMeHTU B agmuHucTpaumata (HOOA), Hapenbata 3a 06WMTE M3UCKBAHUA KbM
NH(OPMALMOHHNTE  CUCTEMW, PErucTputTe u eneKTPOHHUTE agMUHUCTPATMBHU  YCIyrK
(HOMNCPEAY), 3akoHa 3a eIeKTPOHHUSA JOKYMEHT N eIeKTPOHHUTE YA0CTOBEPUTENHU YCYTK
(BEAEYY), 3akoHa 3a HauuoHanHusa apxveeH ¢oHg (S3HAD), MeTtoanyeckuTe ykasaHus 3a
BbBEX/JaHe Ha U3LAN0 eNleKTPOHeH BbTpelleH 060POT Ha AOKYMEHTU MPU U3MbJIHEHWMETO Ha
BCUYKM agMUHUCTPATUBHWN MNPOLEAYPN B aflMUHUCTPALMUTE Ha OpraHuTe Ha W3NbJHUTeNHaTa
B/aCT, YTBbPAEHW OT MWHWUCTbpPA Ha EfIEKTPOHHOTO ynpasneHue u [punoxeHve 1 KbM
HacTosALLMTE npasuna.

(3) [oKymMeHTW, CbAbpXalWy /NNYHW [aHHWM, Ce CbXpaHsaBaT B CbLOTBETCTBUME C
N3MCKBaHMATA Ha 3aKoHa 3a 3alUMTa Ha /IMYHUTE AaHHW, BLTPELLUHUTE MOMUTMKM 3a 3aluMTa Ha
[AHHWTE N CPOKOBETE 33 MUHUMa/IHO HEOOXOAMMO CbXpaHeHMe.

Un. 2. (1) Perunctpaymsata Ha [OKYMEHTU Ce MW3BbpLUBA B OQULMANIEH €eKTPOHEH
[OKYMEHTEH PEerncTop - WHTErpupaH B WK3nos3BaHaTta AAMUHUCTPATMBHA WH(OPMaLMOHHA
cuctema (AMC).

(2) AWC vynpaensBa UeNUs [OKYMEHTOO60POT npemuHaBaw, npe3 ,LleHTbpa 3a
aAMuUHUCTpaTMBHO o6cnyxBaHe" (LLAO) Ha O6uwmHa ApAMHO U r0 Haco4yBa KbM OTTOBOPHUTE
N3Mb/IHUTENN B O6LLMHCKATA aAMUHUCTPaLMS.

(3) OdenosogHata paeriHocT ¢ AVC ce m3BbpLUBa OT CAYXUTenu B oTaen ,,IpaxaaHcka
perucTpaums n afMUHUCTPATUBHO 06CNYXBaHe", KMeTOBe Ha KMETCTBa U KMETCKM HaMeCcTHULM
MMaL KOMMETEHUMM W 3a4b/DKEHWS, CbINACHO 3arnoBef Ha KMeTa Ha obwuHata U
DJTHKHOCTHATA XapaKTepuUCTMKa, BbB Bpb3Ka C [e/IOBOAHOTO 06CNy)XBaHe M paboTara C
KYPVEPCKM 1 MOLLLEHCKM CyXOou.

(4) Nuuata no an. 3 ca cbC CnefHNUTe MeCTOHaX0XKAeHWS:

l.otpen ,,FPAQO" - rp.ApauHo, yn. ,.benun 6pesn”, Ne 31

2. KMETOBE Ha KMeTCTBa W KMETCK/ HaMEeCTHULM - CbOTBETHUTE HAce/leHu MecTa

Un.3.(1) PernctpmpaHeTto Ha BXOAAWM AOKYMEHTW, Cb3[aBaHETO Ha COOCTBEHM
[IOKYMEHTI, TAXHOTO CbrfacyBaHe M MOAMUCBaHe, perucTpaumara Ha U3Xoaawimns LOKYMEHT Y
obmMeHa C Apyry agMUHUCTpaumMyM Cce  M3BbplBaT  MOCPEACTBOM  ALMUHUCTpPATMBHA
NH(OpMaLMOHHA CUCTeMa NO Y. 2, an. 10T HaCToALMTe npaBuna.

(2) AoctbnbT Ao ANC no un.2,an.l, UHTErpUTETHLT U aBTOPCTBOTO Ha OOMEHSHWUTE MO
eNIeKTPOHEH MbT [JOKYMEHTU OT o6uwuHa ApAMHO Ce M3BbpLUBAT WM YCTAaHOBSBAT upes3
KBannguumpaH enektpoHeH nognuc (KEM) npu cnassaHe Ha AelCTBaLLOTO 3aKOHOAATENCTBO.

(3) Mpun HanyckaHe Ha pabOTHOTO CU MACTO B Kpas Ha paboTHWS AeH UM Mo Bpeme Ha
OTCbCTBME OT paboTa ATbXHOCTHUTE NnLA B aAMUHUCTpaLMUTE cnefsa fa Nasiar 1 cbXxpaHssat
OT/AEeNIHO OT MEePCOHa/IHMA C KOMMNIOTLP NPeAocTaBeHNTe UM yaocToBepeHus 3a KET.

(4) C AVC no un. 2, an. 1 ca vHTerpupaHy efieKTpoHHa nowla, Cucremara 3a eneKTpoHeH
06MmeH Ha cbobuueHmnsi (CEOC) n CuctemaTa 3a CUrypHO eneKTpoHHO BpbuBaHe (CCEB).



Un.4.(1)JokymeHTOO60pOTa B 06LMHA ApAMHO, BXoAsLlaTa U usxoaswara nHhopmaums
KbM 1 OT OTAeNNTe/3BeHaTa Ce OCbLLECTBABA Ype3 ALAMUHUCTPATUBHO-UH(OPMALMOHHA CUCTEMA
no un. 2, an. 1- , Archimed eO6wuHa paokymeHToo60poT Client”, HapuyaHa No-HaTaTbK
HakpaTko ANC. AMC ocurypsiBa nogabpXKaHeTo M 0bpaboTkata Ha AaHHUTE 3a 060poTa Ha
eIEKTPOHHN [JOKYMEHTM W [OOKYMEHTU Ha XapTMeH HOocuTen npu npefocTaBsHeTo Ha
aOMUHUCTPATMBHU  YCNYrW, W3NbLJHEHWETO Ha aAMWHUCTPATMBHM MpOLEeaypu, Kakto WU
paboTHUTE npouecn B ob6WMHaTa. [lpouecute MO PErucTpupaHeTo U [BMXKEHMETO Ha
[IOKYMEHTU, MOCTaBAHETO M OTYMTAHETO Ha 33JayuTe W CbrNacyBaHETO Ha [OKYMEHTH,
M3MNpalaHeTo Ha CbOOLEHNUS MeXAy CHYXWUTenUTe W KbM  ApYyrM  agMUHUCTpauumM  ce
aBTOMaTm3upar upe3 ANC, Kato ce 06xBaLLa LeNnsa XXU3HeH LMKb/ Ha LJOKYMEHTUTE.

ANC nogabpxka cnefHUTe OCHOBHN (DYHKLMOHA/THOCT:

-CxeMa Ha CbXpaHeHue Ha [OKYMeHTUTe WM 3anuc B eNIeKTPOHeH BWfA Ha [JaHHWUTE 3a
eNEeKTPOHHUTE AOKYMEHTU U JOKYMEHTUTE Ha XapTUEH HOCUTEN N TAXHOTO [BUXKEHME.

-Cb3fjaBaHe Ha CKaHMpaHW W300paKeHWs Ha [LOKYMEHTUTE Ha XapTueH HOcUTen U
CbXpaHsBaHeTo MM B 6a3a faHHMW.

-M13roTBsHe Ha CnpaBKW 3a PErucTpupaHuTe [LOKYMEHTW, MOCTABEHUTE U WU3MbJHEHU
3afaun, NPUKIKOYEHNTE NPENUCKN 1 APYTI CIPaBKW MO 3343AeHN napameTpu.

-MognuceaHe Ha OoKyMeHTW 1 3agaun ¢ KEI, He3aBncMMO OT dhopMaTa Ha eleKTPOHHUSA
[LOKYMEHT, B TOBa YMC/I0 IPynoBO NOAMUCBAHE Ha JOKYMEHTH.

-CrcTeMeH XXypHas € JaHHW 3a U3BBbPLUEHWN LeACTBUA OT NOTPeOUTeNs 1 NPOMEHM Ha HUBO
rnosne, ¢ Bb3MOXHOCT 3a CNPaBKW B XypHana.

-KoHTpon Ha pfoctbhna A0 [AeHOCTUTE Ha cucTemara, [0 06eKTUTe U HMBOTO Ha
Knacugukaums.

-MHTerpaums ¢ enekTpoHHa nowja, Cuctemata 3a efleKTPpOHeH O0OMeH Ha CbobLieHus
(CEOC) 1 Cucremarta 3a cUrypHo enektpoHHo BpbyBaHe (CCEB).

(2) NMuuata no un. 2, an. 3 ce wWaeHTUQUUMPAT 4pe3 NpPoYMTaHe Ha YHUKaneH
NnaeHTUMKaTop OoT yaoctoBepeHne 3a KEI npu BhucBaHe, 3a/MyaBaHe, W3B/MYaHE,
npegocTaBfAHe W uM3npaullaHe Ha [JaHHW OT PerncTbp, KOrato [OoCTbhBaT cucTeMara 3a
e/IeKTPOHeH [JOKYMEHTOO0OO0pPOT, B T.4. MPU OCbLUECTBSIBaHE Ha [AEWHOCTUTE MO Bb3/laraHe,
N3Nb/IHEHWE, CbIacyBaHe W OTUUTaHe Ha 3a4auu.

(3) Mpu ocbulecTBsABaHE Ha AeMHOCTUTE MO Bb3/laraHe, CbracyBaHe M OTYMTaHe Ha
3ajaun ce m3nonssa KEI 3a ygocToBepsaBaHE Ha UHTErpUTET M aBTOPCTBO Ha HanpaBeHUTE B
ANC eneKTpoHHW N3ABMEHNS.

(4) ANC nopabpxa 1 ocurypsiBa CbXpaHeHWETO Ha MPUETUTE N Cb3aBaHUTE eNIEKTPOHHM
[JOKYMEHTM no an. 1 3a CpoK He no-mMafbK OT 20 rOAMHW NO HayuH, MO3BOJIABALL
Bb3MpousBeXXaaHe Ha [OKyMeHTUTe 6e3 3aryba Ha JaHHW, BK/IKOUMTENHO MO peja Ha un. 42 ot
Hapep6ata 3a 00WMTe W3WUCKBaHWS KbM  WMH(OPMALMOHHUTE CUCTEMM, PErncTpuTe U
eIeKTPOHHUTE agMuHUcTpaTmeHu yenyrn (HOUNCPEAY).

(5) Cb3paBaHETO Ha €MeKTPOHHU [OKYMEHTW B afiMUHUCTpaUUATa Ce OCurypsiea upes
NHTerpaums Ha BbHLWIHKM nporpamMHu npunoxeHust (Open Document Text, Microsoft Word,
Excel n gp.), KouTO nogabpxar u3bpaHuTe OT o6wwmHa ApAvHO (ainnosu opmatu, a
[IBVXXEHNETO Ha eNleKTPOHHUTE JOKYMEHTU Ce ocurypssa cbe cpeacTaaTa Ha AVC.

(6) BCUYKM [aHHW 33 €NEKTPOHHWU AOKYMEHTU W [OKYMEHTW Ha XapTWeH HocuTen ce

nogaspxat B AVC B pernctpaumoHHo-KoHTposrHa KapTta (PKK), B KOATO ce cbAbpxaT u
(harinoBeTe Ha JOKYMEHTUTE.

(7) Bcekn gokymeHT B A/C ce BK/tOYBA B Mpenmcka.

(8) MpenuckaTa ce CbCTOM OT TPU pasgena:

-ohrumaneH - pasgen Ha Npenncka, B KOMTO ca KiacupaHu:

a) JOKYMEHTUTE, NPUEeTH OT aAMUHUCTPALMATA;

6) JOKYMEHTUTe, U3aafeHn OT KOMMETEHTHOTO /IMLEe WU Cb3dadeHV B agMUHUCTpaumaTa
CbC 3aBbpLUEH LUKb Ha 06paboTKa;

B) MOTBBLPXAEHMETO 3a MpMeMaHe Ha 3asB/leHMeTO W CbOOLLeHVEe 3a HepefoBHOCT U

HEMb/IHOTa Ha UCKaHETO 3a MpeaocTaBAHE Ha aAMWHUCTPATWBHa yCnyra C ykKa3aHuA U CPOK 3a
OTCTPaHABAHETO UM:



-BbTpeLLeH - pasfeN Ha Mpernucka, B KOWTO ca KnacupaHu [OKYMEHTW, Cb3fafeHn B
afMUHMCTpaumsTa, HO e BCe OLle He3aBbpLUeH LMKbA Ha 06paboTka, MOMOLLHM U ApYyru
[IOKYMEHTU, MMALLM OTHOLLEHNe KbM TEMAaTUKaTa Ha Npennckara,

-KOHTPO/IEH - pa3fen Ha NPenucka, B KOMTO ca K/acupaHu camo [OKYMEHTM, KOWUTO ca
N3BaZleHV nopagu rpeLuka v gpyra npudmHa o1 opuLnanHmug pasgen.

Yn.5.[enosojHaTta JeHOCT BK/IHOYBa NpremMaHe, MbpBOHaYa/iHa 06paboTka, permcrpauus,
pasnpegeneHne U KOHTPON Ha JOKYMEHTU, BPbLUaHe Ha perucTpauuoHeH Homep Ha nofarens,
npefocTaBsHe Ha CrpaBoYHa MH(OPMALMA N TEKYLLO CbXpaHeHWe. PerucTpaumsaTta ce n3BbpLIBa
Ha MpuHUMNa Ha KapToTeyHaTa peructpauma upe3 PKK B AUC, HesaBuCMMO OT BuAa Ha
HoCUTENA (ENEKTPOHEH UMW XapTUEH).

-NpueMaHe, MbpBOHaYanHa 06paboTKa, pa3npefeneHVe Ha  [OKYMEHTUTE  3a
pe3onunpaHe/nocTaBsHe Ha 3ajada 1 NpefaBaHe;

-perncTpauma n KOHTPO Mo cnasBaHe Ha CPOKOBETE;

-BpbLUAaHEe Ha pPerncTpauoHeH HoMep Ha nojartend,

-npegasaHe Ha JOKYMEHTW, KOUTO He MOAJEXAaT Ha PernucTpupaHe;

-NpefocTaBAHe Ha CNpaBoYHA WHQOpMauus BbB Bpb3Ka CbC  ChbAbpPXaHMWETO,
PErncTpuUpPaHeTo N ABUXEHNETO Ha JOKYMEHTUTE;

-TEKYLLIO CbXpaHABaHe Ha JOKYMEHTN.

Un.6. KapToTeyHata peructpalmsa Ha JOKYMEHTUTE Ce U3BBLPLLUBA eneKTPoHHO ype3 ANC
nocpeAcTBOM PernctpaumMoHHO KOHTPOsIHU KapTu (PKK).

Un. 7. (1) Bcekun peructpupaH LOKYMEHT Mo/lyvaBa perncTpauyoHeH NHAEKC CbriacHo Y.
28, an. 1 o1 Hapenbata 3a 06MeHa Ha JOKYMeHTV B agMuHucTpaumsta (HOOA).

(2) PKK Ha foKyMeHTa CbAbpya MH(opmaums 3a:

-KOPECMOHAEHT - UMe W afpec;

-TWUN U BUJ, Ha JOKYMEHTa,;

-MHopMaLMA 3a U3rOTBUANA U NOAMUCAINA JOKYMEHTA;

-perncTpaumoHeH MHAEKC Ha KOPECNOoH/EeHTa;

-KpaTKO onMcaHne Ha CbAbpXaHNETO Ha JJOKYMEHTa;

-Me 1 PaMUInS Ha LTbXXHOCTHOTO fIMLE, U3BBPLUMIO PerucTpupaHeTo;

-MpUKayeH haiin CbC ChAbPIKAHMETO Ha JOKYMEHTA.

Un. 8. Perncrpauymara Ha JOKYMEHTU BK/HOYBA:

-cb3faBaHe Ha PKK 3a fokymeHTa B AUC;

-MocTaBsiHe Ha PerncTpauroHeH neyvaT Ha BXOAALMTe LOKYMEHTI, Ha XapTUEH HOCUTeN,

-perncTpaunoHeH MHAEKC Ha JOKYMEHTA W jaTa Ha perucTpauus,

Un. 9. He nopgnexar Ha pernctpupaHe cnefHUTe BXOAALM W M3XOOALMN AOKYMEHTU U
NMUCMEHN MaTepuanu:

-NEPUOLNYHIN MeYaTHU U3gaHns (BECTHULM, CnucaHus, BroNeTuHN 1 ap.);

-NINYHA KOPECNOHAEHUMA, NpaTKn ¢ Haanuc ,,JIn4yHo";

-4eCTUTKM, NO3ApaB/eHns, NoKaHW, ahuLLn 1 CbOBLLEHMS;

-30PpaBHN AOKYMEHTMU,

-(PIHAHCOBO-CYETOBOAHN M CTAaTUCTUYECKM [OKYMEHTW  (peructpupar ce camo
CbMPOBOAMTENIHUTE MUCMA, C KOMTO Ca U3NpaTeHn);

-U3BECTUA 3a [JOCTaBAHE Ha JOKYMeHTU (06paTHM pasnucku u ap.).

PA3LOEN 1l. HhopmaumoHHU 06ekTn B AVC

Un. 10. AMC nopabpxa CbBKYMHOCT OT CBbP3aHW [aHHU - MH(OPMaLMOHHM O06eKTW,
BbPXY KOUTO KaTto HeAenMMU efUHULM ca NPUAOKUMU (DYHKLMMW MO Cb3faBaHe, YHULLOXKaBaHe,
yrpas/ieHNe Ha AOoCTbMa 1 ApYrn (YHKLNN.

PA3LOEN 111. KnacumkaumoHHN CXeMU U HOMEHKNATYPU

Un.11.(1) KnacudmkaumoHHa CxemMa e Cxema Ha opraHusauusaTa Ha MacuBuTe OT
[IOKYMeHTM 1 Ha focTbna Ao Tax B AVIC Ha obwmHara.

2) KMeTbT Ha 06LLMHATa Bb3/lara ChC 3aroBe/, Ha CYXXMTEN [a OpraHn3mpa Cb3gaBaHeTo
1 NOAAPBLXKATA Ha BU0BE KNacU(MKaLMOHHM cxemn B AUC.,



Un.12. OnucaHve Ha foctbna A0 AaHHWUTe, noaabpxaHn B AUNC, ce u3rpaxga u
noaabpXKa B OTAENHO MPUIOXKEHWE KbM BbTPELLUHUTE MpaBuMia Ha O6LMHATa, KbAETO ce

JeurHMpa 06LL pexxMm 3a JOCTbN 40 MH(opMaLMoHHUTE 06eKTK B AC nocpefcTBOM [OCTbNA
[0 CbOTBETHUTE KNaCUPUKALMOHHM CXEMU.

PA3LE/ IV. BegoMCTBEHN HOMEHKIATYPU

Un.13.(1) BepomctBeHaTa HOMeHKnaTypa Ha BWAOBeTe [LOKYMEHTW Ce MOAAbpXa CbC
cpeacteaTta Ha AVC.

(2) 3aBCeku enemeHT Ha HOMeHKNaTypaTa ce NOALbPXKAT CleAHuTe JaHHU:

-YHWKa/IeH PerncTpoB NAEHTU(MUKATOP Ha BUL, LOKYMEHT;

-HaIMeHOBaHMe Ha BU[, JOKYMEHT;

-MOACHEHWNE Ha B[, JOKYMEHT;

-HauMH Ha 06paboTKa,;

-OBNIAaCTEHO NULIE;

-apXMBHa CTOMHOCT;

-Knacugmkauma BbB BeAOMCTBEHaTa HOMEHKNaTypa Ha CXeMWUTe 3a CbXpaHeHue Ha
[LOKYMEHTUTE;

-YHVKa/IeH PerncTpoB NAEHTU(MMKATOP Ha MPUIOXEHWE 3a BU3yanusaums;

-06pasel, 3a BUA JOKYMEHT.

Un.14. BefomcTBeHaTa HOMeHK/IaTypa Ha eTanu OT YCyru U npoueaypy ce nopabpxa
cbC cpeacTeata Ha AVIC ¢ gaHHM CbINacHO M3UCKBaHMATA Ha Y. 55 oT Hapeabarta 3a 06mMeHa Ha
[LOKYMEHTU B afMUHUCTpaLuATa.

Un.15. BegomcTBeHata HOMEHK/MIATypa Ha YCnyrute v Mpouefsypute ce MoAAbpXKa CbC
cpeacTtBaTa Ha AVIC C faHHM CbrnacHO M3MCKBaHMATa Ha Y. 58 oT Hapepbarta 3a 06MeHa Ha
[IOKYMEHTU B aAMUHUCTPALMATA.

Un.16. BesomcTBeHa HOMeHKNaTypa Ha CXeMUTe 3a CbXpaHeHWe Ha [JOKYMEeHTUTe ce
M3roTBS U MOAAbPXKA 32 JOKYMEHTW Ha XapTWeH HOCUTeN, NOJyvyeHW B O6LUMHATa, CbracHo
N31CKBaHUATa Ha Y/1. 60-64 ot Hapepnbata 3a 06MeHa Ha JOKYMEHTU B aAMUHUCTpaLuaTa.

PASLOE/T V. Cb3gaBaHe 1 ABUMKEHME Ha eNIEKTPOHHU JOKYMEHTU

Un. 17. O6WM N3NCKBAHMS 33 €NIEKTPOHHUN [JOKYMEHTMU,

1) HoBuTe [JOKYMEHTU Ce CbCTaBAT CaMO KaTO E/IEKTPOHHU [LOKyMeHTW. L3moni3eart ce
CTaHAapTHW GNnaHKM 3a MUCcMa, 3amnoBefu, AOKMaAW/AOKNafHW 3arnucku v Apyru [JOKYMEHTH,
YTBbPAEHN C HACTOAWMTe Mpasuia W OTroBapsAwM Ha [lpaBunata 3a MHCTUTYLMOHaIHA
naeHTnyHocT ( https://identitv.eaov.b» ).

2 ENeKTpOHHUTE [OKYMEHTM Ce Cb3daBaT, 00paboTBaT M NPeAoCcTaBAT AaHHU B
CbOTBETCTBME C (POPMA/IM3MPAHUTE OMUCAHWA, BMUCAHW B PErncTbpa Ha WMHHOPMAaLMOHHUTE
06eKkTn. ALMUHMCTpauMsTa cb3fgaBa, 0bpaboTBa M npefocTaBd [faHHW B CbOTBETCTBUE C
(hopMann3mMpaHnTe ONMcaHMA 3a YHUMLMPaHU JaHHW KaTo UMeHa, agpecy, EMH, JTHY, ENMK n
Lpyru, onpegenieHn OT MUHUCTbPA Ha eNeKTPOHHOTO Yrpas/ieHne.

3) 3a Cb3faBaHWTe KaTo €NEeKTPOHHU TEKCTOBU [OKYMEHTW, €NeKTPOHHWU Tabnuum wu
npe3eHTaLMOHHN JOKYMEHTY e MPenopbymMTeNnHO Aa Ce 13M0N3BaT CnefH1Te (opmaTu:

a) PDF. PDF/A (Portable Document Format - MpeHocuMm hopmart 3a JOKYMEHTW);

6) ODT, ODS, ODP, DOCX, XLSX, PPTX.

4 3a TeKCTOBM AOKYMeHTW, Tabnuum n npeseHtauum ce msnonssa ISO/IEC 26300 -
OASIS Open Document Format for Office Application, ocBeH npu TeXHOMOrMYHa
HeobXoAMMOCT OT Apyr hopmar.

(5) [ABwxeHVETO Ha LOKYMEHTM Mpu CbrnacyBaHe W MofnuceBaHe ce oTpassdea B AUC ¢
KE.

PA3AEN VI. Peructpaunsa Ha fjokymeHTu B A/C

Un. 18. (1) PerucTpauusita Ha AOKYMEHTU B 0OLUMHATa Ce W3BbLPLIBA B OQULMaNeH
[IOKYMEHTEH PerncTsbp, Noaabp>kaH B cbecTaBa Ha AVIC.

2 OuunanHUAT LOKYMEHTEH PErucTbp Ce NOALbPXKA OT YMb/IHOMOLLEHN OT KMeTa Ha
o6LLUMHaTa nmua.


https://identitv.eaov.b%c2%bb

Un.19. 3a Bcekn peructpupaH 4okymeHT B ANC ce Bnucear:

-BpeMe Ha BMNM1CBaHe - aBTOMAaTUYHO reHepupaHy AaHHW 3a BPeMe Ha M3BBbPLLUEHO BMWCBaHe
B PErncTHPA,;

-M3BbLPLUMA  BMNUCBAHETO - aBTOMATUYHO TeHepupaHW [JaHHW 3a UMe WU CUCTEeMeH
NOEHTU(MMKATOP Ha CNYXUTeN,

-YHUKa/IeH PErnCTPOB HOMEP Ha AOKYMEHT,

-[laTa Ha nosy4aBaHe UM NOANUCBAaHe Ha AOKYMEHT,

-YHVUKa/leH perucTtpoB WAEHTU(MMKATOP WM HaMMeHOBaHWEe Ha BuAa Ha PeructTpupaHus
[IOKYMEHT.

Un.20.M3BbpLUeHO BMMcBaHe Mo 4. 19 He MNOANEXM Ha 3a/MyaBaHe WM MPOMAHA C
N3K/OYEHNE HA C/lyYamnTe Ha MoMpaBsaHe Ha rpeLuka Ha agMUHUCTpauusTa.

Un.21.(1) OBuKeHWeTo W MOAMUCBAHETO Ha M3rOTBEHUTE [AOKYMEHTM Ce OCUrypsisa CbC
cpeacteata Ha ANC.

@) M3rotBeHUTEe €NEeKTPOHHW [OOKYMEHTM Ce MOAMUCBAT OT CbLOTBETHOTO
naeHTUuumpaHo B AVIC cbC CbOTBETHATA A/THXHOCT, CTPYKTYPHO 3BEHO, MMe WM (hamuing, 3a
L/13rotTBun™ n ce cbrnacyear OT ApYru nvua - CAYXUTENNM Mpu HeobXOAMMOCT, KakTo U OT
PBHKOBOAUTENNTE Ha CTPYKTYPHU 3BEHa CbI/IacHO MoCTaBeHa pe3osnoumsa Unn no pea, onpeaeneH
OT UHULMMpanua fafileH LOKYMEHT cnyxuten. AAMUHUCTpaumaTa cb3gasa U NpefocTaBd AaHHU
B CbOTBETCTBME C (hopMasiM3mpaHn onucaHmnsa 3a nveHa, agpecu, ErH, EMK un ap.

(3) CvrnacyBaHeTo Ha [JOKYMEHT e (hopMa Ha 13passiBaHe Ha CTAHOBWLLE 3a Cbrnacue Uin
Hecbrnacue ¢ HeroBOTO CbhAbpXaHMe.

(4) Mpun BbBEXAAHE B AVIC Ha cTaHOBULLE MO al. 3 3a4b/DKUTENIHO Ce PerncTpupar Bpeme
N aBTOPCTBO Ha BLBEXAHeTo CbC cpeacTBarta Ha ANC.

(5) Bcnukum ctaHoBMLLA MO OKYMEHT Ce 0TpassBaT B onvcaHneTo My B AVC un ca BanngHu
Nno OTHOLUEeHMEe Ha HeroBOTO CbAbpXaHWe, ako Cca PErncTpupaHun C aata, KoATO € NO-KbCHa OT
fiatata Ha rnocnefHara NpoMsiHa Ha CbAbPXKaHNETO My.

(6) Hecbrnacue cbC CbAbpXKaHMETO Ha JOKYMEHT, KOETO BpbLLa NpoLeaypara no Heroeara
06paboTKa Ha No-paHeH eTarl, ce 0Tpa3sBa B ONMCaHWETO My CbC cpefcTearta Ha AMC.

(7) Cnen npomsiHa B CbAbPXKAHWETO Ha 06paboTBaH AOKYMEHT, MO KOWTO Ca HamnpaBeHW
CTaHOBMLLA, Ce CuyuTa, 4Ye Te3n CTaHOBULLA He Ce OTHaCcAT KbM MocCnefHaTa pefakums Ha
[IOKYMEHTa.

(8) CtaHoBMLaTa MO BCUYKM peaakummn Ha JOKYMeHTa ce cbxpaHssaT B AVIC.

(9) OdelicTBMATA MO M3rOTBSIHE U CbI/NIaCYBaHE HA BCEKU [AOKYMEHT Ce Y/OCTOBEPsBAT C
KEIN 8 AUC.

PA3LEN VII. NaeHTnpmnkaums Ha ANbXKHOCTHU nLa U e/IeKTPOHHO MoAnuceaHe

Un. 22. 3a NpaBWIHOTO MPOTUYaHe Ha AeHOCTTa Mo AOKYMEHTO060poTa - efIeKTPOHEH U
XapTWeH, ce npunarar ciefHnTe U3UCKBaHUS:

1 Mpu BnuceaHe, 3a1MyaBaHe, W3BNMYaHe, MpefoCTaBAHe W U3MpaliaHe Ha JaHHW OT
PErUCTBP L/THKHOCTHUTE NMLA, KOMUTO M3BBPLUBAT MOCOYEHUTE AENHOCTW, Ce uaeHTupuumpar
ypes nMpoynTaHe Ha YHUKaIeH WAEHTUPUKATOP OT YAOCTOBEPEHWe 3a KBamguumpaH
eN1eKTPOHeH noanuc.

2. Mpwy ocbLlecTBABaHe Ha [eNHOCTUTE MO Bb3/laraHe, CbriacyBaHe Y OTUMTAHE Ha 3a4a4un

Ccé u3nosnssa KBaJ'Il/ICbI/ILI'I/IpaH €/IEKTPOHEH nNoAnnc 3a YyAOCTOBEPABAHE Ha WHTETPUTET WU
aBTOPCTBO Ha HanpaBeHUTe B AVIC eNeKTPOHHN U3ABNEHMS.

"naBa BTOpa CneuynguyHn BbTPELLHW onepaunn e LOKYMeHTH
Pasgen | 13gaBaHe Ha XapTUEHO KOMMe OT e/IEKTPOHEH JOKYMEHT

Un. 23. (1) Mpy HanpaBeHO M3PUYHO MCKaHe OT CTpaHa Ha nofy4artens 3a u3faBaHe Ha
e/IeKTPOHHUA [OKYMEHT Ha XapTWeH HOCUTeN, TO MOoXe Aa 6ble M3fafleH KaTo 3aBepeHo Konwve
Ha eNeKTPOHHNA OpUrnHas, KaTo ToBa ce 0T6enssBsa B AVIC.

nmug,

) 3a LUenMTe Ha U3faBaHe Ha XapTUEHO KOMMe MOAMMCHT Ha OMPaBOMOLLEHOTO /MLe B

eNeKTPOHHMS OpuUrMHan cnefiga Aa e oT Tuna ,attached signature® n ga e oTpaseH W BUAUM B
[OKYMEHTA.



(3) 3aBepkaTa ce 13BbPLUBA MO CMEAHNUA HAYNH:

1 Ot peructpupaHns eneKTpoHeH LOKYMEHT Ce pasneyarBa KOMve Ha XapTueH HocuTen,
KaTo Ce M3BbpLUBA NPOBepKa A/ BCUYKN €1eMEHTU, BKIKOUUTENIHO PErUCTPALMOHHUAT HOMEP
N eNeKTPOHHUAT NOAMUC, Ca BUAUMN N YETUMU;

2. Bbpxy XxapTVeHOTO Komue, Ha BCAKa CTpaHuua, Ce noctass Lemnen ,,BspHo ¢
e/IEKTPOHHO MOAMMCaHWUA OpuUrnHan®, gata Ha 3aBepkara, MMeHa, AbXHOCT W MOAMUC Ha
CNY>XUTeNs, U3BbPLUWA 3aBepKara.

(4) Mpn cbMHEHWe B aBTOPCTBOTO W/WAW CbAbPXKAHMETO HA XapTUMEHOTO KOomve Ha
[JOKYMeHTa Ce npaBu Cny)kebHa MpOBepKa u4pe3 efieKTPOHHA [enoBoAHa CrnpaBka Mo
PErucTpauuoHeH HOMep WM ApYyr MeTOf, OCUrypsBall, BU3Ya/IU3MPAHETO Ha €eKTPOHHUSA
opurnHan.

(5) He ce nocTaBsa neyat Ha JOKYMEHTV Ha XapTWeH HOCWUTeN, KOMTO ca NpeaMeT Ha 0OMeH
MeXxay aaMUHUCTpaLmN.

Pa3gen Il V3gaBaHe Ha JOKYMEHT Ha XapTWeH HOCUTEN, KoraTo ToBa Ce U3MCKBa OT
3aKOH

Un.24.(1) loKyMeHTUTe Ha XapTWeH HOCUTeN ce Cb3[aBaT M CbriacyBaTt KaTo e/leKTPOHHU
[IOKYMeHTM upe3 cpeacTeaTa Ha AVIC npu cnassBaHe Ha peja, onpegeneH B un. 8 v un. 21.

(2) Cnen npukntouBaHe Ha cbriacysartenHarta npouegypa B AUC Ha onpaBOMOLLEHOTO
Nnue ce NpefocTaBs 3a NOANMUCBaHE XapTUEH eK3eMNIAP - KOMWe Ha eNleKTPOHHUS OpUrmuHaU.

(3) B ANC 3agbmkuTenHo ce 0T6ens3Ba, Ye AOKYMEHTHT € M3[afeH KaTo OpurmHan Ha
XapTUEH HOCUTEN, KaTo KbM MpenucKata ce npuaara CHETUAT My eIEKTPOHEH 06pas.

(4) He ce nocTtaBs neyaT Ha AOKYMEHTUTE Ha XapTWEH HOCUTEN, KOUTO ca MpeaMeT Ha
06MeH Mexnay agMUHUCTpaLumnTe.

(5) PegbT Mo an. 1 - 4 ce npuiara camo 3a npoueaypu, Mpy KOUTO 3aKOH M3MCKBA
N3aBaHeTO Ha JJOKYMEHT Ha XapTueH HOCUTE.

(6) MpouenypuTe, M3NCKBALLM N3aBaHE HA JOKYMEHT Ha XapTWEeH HOCUTES, Ce Cbrnacysar
C MUHUCTBbPA Ha eNIEKTPOHHOTO YNpaB/ieHMe Ype3 NUCMeHO NPEeAsIoKEHMe, ChAbpXKallo npasHU
OCHOBaHus.

Pasgen 111 Pe3onounu v 3agaymn

Un.25.(1) AGMUHUCTPATUBHUTE OpraHy WM YMbJHOMOLLEHU fnua Hacoysat upe3 AMC
noAnexawuTe Ha pe3osimpaHe JOKYMEHTUW Cref, MoyYaBaHeTO UM OT ciyxbaTa no perucrpayms
KbM CbOTBETHUTE PBLKOBOAUTENN CMNPAMO CTPYKTypata W YTBbpAEHUTe npaBuia Ha
afMUHUCTpaumaTa.

(2) PvkoBogutenute, uypes AWC, pesonupar 3a U3MbJHEHWE KbM CbOTBETHMUTE 3BEHA
HacoYeHWNTe JOKYMEHTU.

(3) C pesonoumsaTa ce OnNpeaenaT W3MbAHWTENUTe, BUALT Ha 3afjayara M CPOKbLT 3a
HEMHOTO U3Mb/IHEHME, KaKTO U NMPUOPUTETLT.

(4) Oeicteuata no an. 1 un 2 ce ypgoctosepssaT B AVIC ¢ KBamuumpaH eneKTpOHeH
noanuc.

(5) M3nbiHEHMETO MM NPUKIOYBAHETO Ha pesosoums/3agada ce otpasssa B AUC n ce
Y[0CTOBEPSBa C KBaMULMPaH efleKTPOHEH MOAMKC.

Pasgen IV CbxpaHeHMe Ha efIeKTPOHHU JOKYMEHTU

Un. 26. (1) EnekTpoHHO noAnucaHnTe JOKYMEHTU Ce CbXpaHsBaT B CPOKOBETE, KOMTO ca
onpejeneHn B HopMmaTMBHaTa ypefba 3a CblumTe JOKYMEHTM, Cb3AafeHN Ha XapTUEH HOCUTEN.

(2) CbxpaHeHMETO Ha eNeKTPOHHUTE JOKYMEHTU Ce U3BbpLLUBA CbC cpeacTBaTta Ha ANC.

(3) CpokbT 3a CbXxpaHeHMe Ha efleKTPOHHO noanucaH AOKYMEHT MOXe fJa Objae
NPOABL/KEH MO peja, No KOMTO e onpesesneH.

MnaBa TpeTa PaboTa ¢ BX0AALUM N BbTPELLHW JOKYMEHTHN
Pasgen | MNMpuemaHe 1 NbpBOHaYaIHa 06paboTKa Ha BXOAALLM OKYMEHTHN

Un. 27. Bxogawm OOKYMeHTH ca Te3n, NpefocTaBeHn B MecTara no Yn. 2, ai. 4 Ha XapTueH
1y npeHocumM Hocuten (gpnaw namet, CD/DVD) nuav nocTsnuam ypes:



-ohnumaneH UMeiin agpec Ha agMUHUCTPaLMATa, 005SBEH Ha CailTa;

-yeb noptan e (hopmysnisipun 3a 3asB/EHUS U CUTHANK;

-Cuctema 3a CUrypHo enekTpoHHo BpbyBaHe (CCEB);

-Cuctema 3a eNeKTPOHeH 06MeH Ha cbobLeHns (CEOC);

-[pyrv eNeKTPOHHW KaHau, YTBLPAEHW ChC 3arnoBe[, Ha KMeTa,

-M0 MoLLaTa Unu Ypes Kypuep.

Un. 28. (1) MNbpBoHavanHaTa 06paboTka Ha BXOAAWA KOPECMOHAEHUMA U maTepuani,
KOMTO Ce NpefoCTaBAT Ha XapTUeH HOCUTEN BK/HOYBA:

-MpoBepKa Ha MPaBUIHOCTTA Ha ajpeca Bbpxy AOKYMeHTa/mparkara - agpecupaHa nvm no
KOMMNETEHTHOCT;

-NpoBepKa Ha LLeNnocTTa Ha MOLLEHCKMA MUK UM ONaKoBKaTa,

-MpoBepKa 3a Ha/l4mMe Ha NOCOYEHUTE KATO MPUIOKEHWNA JOKYMEHTH.

-Npy NnnNca Ha NPUIoXEHNA No T. 3, U3NpatlaHe Ha 0TKa3 OT PerucTpaums, ¢ UKIYeHne
Ha JOKYMeHTUTe no punoxkeHne 1, KOUTO MOANEXAT Ha 3a4L/MDKUTENHO BOAEHE Ha XapTua no
3aKOH.

(2) MorpelwHo agpecupaHUTe NMCMa U MaTepuan/npaTky ce BPbLLAT HepasrneyaTaHn Ha
NPUHOCUTENSA, CbOTBETHO - MOLLEHCKUTE CYXKUTENN.

(3) Mucma n martepvann ¢ Hagnuc ,.JIMYHO" ce nMpefdaBaT Ha MOCOYEHWA B ajpeca
nonyyaren npu cnassaHe pega, NMocoyeH B un. 9, T. 2. Bxogdawmre JOKYMeHTM Mo un. 9, 1. 2
MOXe fa ObJaT perucTpupaHy camo, ako KOPeCnoOHAeHUMsTa ce OTHaca A0 [AelHocTTa Ha
obwuHaTa, cref TAXHOTO npefasBaHe OT Mosyyatens 3a perncTpupaHe.

(4) He ce pasnevaTsaTt, HO ce perucTpupaT odepTn MosyvyeHN B xofa Ha npouesypu no
Bb3NaraHe Ha 06LeCTBEHM MOPBYKKM, CHIIACHO M3WUCKBaHWATA Ha 3akoHa 3a 06LecTBeHUTe
MOPBYKN.

(5) Mpwn nogaBaHe Ha JOKYMEHTW 3a yyacTue B KOHKYpCK, 065BEHN MO pefa Ha 3akoHa 3a
LbpXaBHUA cnyxuten unn Kogekca Ha Tpyfa, ce peructpmpar caMo 3asB/ieHUs, KbM KOUTO ca
MPUIOXKEHN BCUYKN NOCOYEHUN B TAX LOKYMEHTH.

Un.29.(1) JokymeHTUTE, MNOLAAEHWN MO €MEKTPOHEH MbT, Ce NpMemMar OT NnLa, OnpeaeneHu
CbC 3aroBef, Ha KMeTa Ha 06LpHaTa.

(2) BxopAawmTe eneKTpOHHM LOKYMeHTH ce peructpupar B AUC.

(3) Ha penoBogHO peructpupaHe B ANC nognexar BCUYKM BXOAALM [OKYMEHTH,
NnonyyeHu ypes:

a) CEOC;

6) CCEB;

B) e/leKTPOHa nowga;

r) EavHeH noptan 3a 4OCTHI A0 eIeKTPOHHU aAMUHUCTPATUBHU yenyru ();

L) LPYTV eNeKTPOHHW KaHan, YTBbPAEHM CbC 3aroBef Ha KMeTa.

(4) Peructpaumsata no an. 3 ce M3BbLPLUBA CMef NPOBepKa 3a pPefoBHOCTTA MO peda Ha
Enasa wecta, Pa3gen |. MNpoBepka 3a peaoBHOCT OT HapeabaTta 3a 06MeHa Ha AOKYMEHTU B
agMuHuctpaumata (HOLA), ocBeH ako B 3aKOH He € orpefeneHo apyro.

(5) 3asBneHne 3a enekKTPOHHA agMUHUCTPATUBHA ycnyra OT (M3NYecKo vue, nofageHo
Clef, Kato 3aABUTENAT e UAEHTU(MULMPAH CbC CPEACTBO 3a e/IEKTPOHHA UAEHTU(MMKALUA C HUBO
Ha OCWUIYpPEeHOCT, KOETO € pPaBHO WM MO-BUCOKO OT HMBOTO Ha OCUIYPEHOCT Ha Yycnyrara,
orpefenieHo OT AOCTaBYMKa, Ce CMATa 3a MOAMNUCAHO.

(6) MNpn HanuuMe Ha HepeaHOCTWU, C U3K/KOYEHME Ha crydauTe Mo an. 5, ce um3npatla
e/IeKTPOHHO CbOOLLEHME 3a 0TKa3 OT perncTpaums n NnpuyYnHUTE 3a ToBa.

Un. 30. [OBWXXEHMETO Ha eNeKTPOHHUTE AOKYMEHTW, BK/IHOUUTENHO W Bb3/araHeTo Ha
3a/laun Mo TAX, Ce MU3BbPLLBA CamMo N0 eNIeKTPOHEH NbT, CbC cpescTBarta Ha ANC.

Un. 31. (1) BxopAawmTe JOKYMEHTU Ha XapTUeH HocuTen ce peructpupat 8 AVC.

2 Ha pgenosofHo perucTtpupaHe B AVC nofnexkar BXOAAWMTE LOKYMEHTU Ha XapTueH
HOCUTEN, NOMYYEHN Ype3 pas/IMYHU KOMYHUKALMOHHN KaHa:

a) nowya;

6) Kypvep;

B) Ha pbKa OT rpaxiaHu;

I) KyTUW 3a CUTHaIM 3a KOPYMLUMA 1 33 CUTHAIM U NPELJIOXKEHUS Ha TPaXaHu.



(3) Bcuukm peructpmpaHm LOKYMEHTM Ha XapTWUeH HOCUTeN Mo al. 2 Cce CKaHupar upes
CHEMaHe Ha eNeKTPOHeH 06pa3 OT XapTWeHUs opurnHan n ce BbeexaaTr B AUC, ¢ U3KIKOYeHWe
Ha AOKYMeHTUTe no MpunoxeHue 1, 3a KOUTO 3aKOHBLT M3UCKBa CbXpPaHeHWe camMo Ha XapTueH
HocUTen.

(4) MbAHOTO M TOYHO CHLOTBETCTBME HA CHETUA ENEKTPOHEH 06pa3 CbC CHeMaHWs
LOKYMEHT Nno an. 3 ce YAOCTOBepsBa C €/eKTPOHEH MOANUC Ha CAYXWUTENS, W3BbPLUN
CHeMaHeTo.

(5) EneKTpOHHUAT nognuc no an. 4 fa e 0TpaseH 1 BUAMM B JOKYMeHTa, BbBeaeH B AVC.

(6) Cnep n3BbpLUBaHe Ha feicTBMATa NO an. 3 U . 4 AOKYMEHTUTE MO a. 2 ce BPbLaT Ha
nogartens, ¢ U3KIHOYeHVe Ha:

1 pokymeHTUTe no [lpunoxeHue 1, KOUTO Ce CbXPaHABAT KaTto OPUrMHaIu CbIiacHO
HOPMaTUBHUTE U3NCKBaHWS,

2. OOKYMEHTHU, 3a KOUTO CrneunasieH 3aKOH N3NCKBa CbXPaHEHNE Ha OPUrmnHarl.

Pasgen Il PaboTa ¢ BbTPeLUHN JOKYMEHTU U TAXHATa perucrpaums

Un. 32. BCcMUKM BbTPELLHN AOKYMeHTU ce n3roteat B AVC, ¢ N3KUeHe Ha JOKYMEHTH,
38 KOMTO TOBa € HEeBBL3MOXHO MNopafu Tuna, XapakTepa, CbAbpXaHWEeTO W BuAa Ha Tesu
[LOKYMEHTWN.

Un. 33. BcuukM CNyxXebHW MMCMa, CTaHOBMLLA, AOKMaAHW WAXM APYr BbTPELLHW
[IOKYMEHTU BbTpe B aAMUHUCTPATMBHUTE 3BeHa Ce U3rOTBAT N PErncTpupaT IMYHO. Hacousar ce
[0 CbOTBETHUA cnyxuTen ypes AVC Kato npukaveH WM CKaHupaH (haiin oT CRyXuTens,
N3roTBMN [OOKYMeHTa. BbTpewHn nucMa OT efHO afMUHUCTPATMBHO 3BEHO [0 [pyro ce
noanuceaT 1 OT PecopHUa PbLKOBOAMTEN MO CbliaTa npoueaypa MU ce Haco4BaT KbM JIMLETO Mo
KOMMETEHTHOCT. CnyXuUTenaT, cTapTvpas BbTPELUHUA AOKYMEHT, CNefun 3a [ABUMXEHWETO My U
NPUKOYBa 3ajayara c/efl U3Nb/IHEHWETO 1 B CPOK C Benexxka Mo NpuKIYBaHe 1 KiacupaHe B
ANC.

Un. 34. NckaHnATa 3a NpefocTaBAHe Ha JOKYMEHTWN, KONUA OT JOKYMEHTU W1 CrpaBKK, CbC
CbOTBETHOTO OCHOBaHWE 3a TOBa, Ce M3Mpawar [0 MOWCKasIoTO fiMue C MNOAMNWC caMo Ha
[LNBXHOCTHOTO MnLe, M3NbAHMTEN NO npenuckata ype3s AUVC. KckaHuATa 3a npefocTaBsaHe Ha
[NOKYMeHTU cTaBa ¢ 0T6enszBaHe B AVIC OT KOro M KakBO e MOMCKaHO, CPOK 3a NpefcTaBsiHe,
KaKTo 1 NpukstousaHeTo i B AUC ¢ 6enexxkka no U3nbIHEHWETO.

Un. 35. Peructpaumsata Ha BbTPELIHWM AOKYMEHTU OT paboTHW [JOKyMeHTM B AUC
BK/1HOYBA:

- npernea Ha cb3gateHus B AVIC BbTpeLleH OKYMEHT B e/IEKTPOHEH BUA: KOPECMOHAEHT,
BUJ, 1 MPOBepKa Ha (PaiiioBOTO ChbAbpPXKaHME Ha JOKYMEHTa U HaMyMe Ha BCUYKM U3OPOEHM
NPUNOXEHWS,

- BbBeX/[aHe/npoBepKa 1 pefakuma Ha BbBefeHa MH(opmaums OTHOCHO Tuna 1 BUAa Ha
[IOKYMeHTa, KpaTKo onucaHue, KOPecrnoHAeHT, HaunH Ha npefaBaHe Ha AOKYMeHTa, U3roTsu,
Cbrnacysanv 1 nNoanucan LOKyMeHTa;

- FeHepupaHe Ha perncrtpaunoHeH WHAEKC, HaHacAHE Ha WMHAEKCa W noArnncBaHe Ha
OOKYMEHTa OT OTTOBOPHOTO nLE.

Pasgen 111 Pernctpauunsa Ha BXOAALM JOKYMEHTU

Un. 36. (1) /lvyata no un. 2, an. 3 pasnpefenar BXOAALMTe LOKYMEHTU W MaTepuann v
onpeaenaT PerncTpaumMoHHUS WMHAEKC, C KOWTO TpsibBa Aa ObAe perucTpupaH AOKYMEHTBHT.
PernctpupaHeTo Ha JOKYMEHTUTE Ce U3BBLPLLBA MO pesa Ha un. 8.

(2) PernctpupaHuTe fOKYMeHTU ce reHepupaT B AVC KbM CbOTBETHUA PErucTpauvioHeH
NHJEKC.

Un.37.(1) Ha peructpauma nognexar BCUYKM LOKYMEHTU, C U3K/NHOUEHME HA NOCOYEHUTE B
yn. 9.

(2) Bcuukn BXogaLM AOKYMEHTU, He3aBMCUMMO OT HayMHa Ha TAXHOTO MNOCTbMBaHe, Ce
pernctpupat B AVIC n ce HacousaT, pe3onupaT 1 06MeHAT camo upe3 AVC, ¢ U3KNOYEHNE Ha
[IOKYMeHTUTE No [MpunnoXxeHne 1, KOUTO ce 0OMEHSAT Ha XapTUEH HOCUTEN.

(3) Beuukm cnyxnTtenu ca ATbXHU fa paboTAaT caMo C perucTpupaHy JOKYMEHTU U [a He
JlonycKaTt ABMXKEHME Ha AOKYMEHTW Ha XapTWeH HOcuTen MeXay aAMUHUCTPATUBHUTE 3BEHa,
6e3 fla ca 0TpaseHn pe3onoummuTe BpXy Tax B AUC.



Mpy gokymeHT Nno MNprnoxeHve 1 ABUXKEHNETO HA XapTUEeHUs OpUrnHa Ce U3BbPLUBA C
npuemo-npesasaTenieH NPOTOKO/, a pesontouunte ce otpasasar B AUC.

(4) Mpw nogaBaHe Ha LOKYMEHTU Ha YyX[, e3UK:

-aK0O Ce Kacae 3a Mex[yHapoAHa KOpPeCnoHAeHLUMs - perncrpauus ce W3BbpLLBA, KaTto ce
npunara HeouLmaneH nNpesos (ako e NPUIoXeH OT NoAATeNs) 1 ce perncTpupar no pega Ha un. 8

-aK0 He Ce Kacae 3a MeXfayHapofeH 06MeH - JOKYMEHTBLT MOXE fa Ce permctpupa, Ho ce
N3NCKBA NPEBOJ, OT Mnojaresis B CPOK, MOCOYEH B YBEOM/IEHMETO 32 HEPEAOBHOCT.

Un. 38. (1) TekyLla obpaboTka:

- B ANC ce cb3faBa, NOAAbpXKa W akTyanmsvpa LenvMaT WUHQOPMaLUOHeH MacuB Ha
PErucTpupaHuTe NPenuckn. W3roTBeHWTe BbTPELUHW, MEXAMHHW CBbp3aHU  [OKYMEHTM
3aAb/DKUTEIHO Ce MPUKPenBaT Kato MnpukaveH (ain KbM CbOTBETHWUSA BXOAALL, HOMEpP B
aiMVHUCTPATUBHO-MH(OPMaLMOHHaTa cucTeMa. CnpaBKa 3a [ABMXKEHWETO Ha perucTpupaHute
[OOKYMEHTU W CPOKOBETE 3a W3Mb/IHEHWMETO MM Ce M3BbpLIBa MO HEOOXOAUMOCT W Cref
pasnopexzaHe Ha NPeKns PbKOBOAUTEST;

- ¢ AVC ce nogabpxa LenuaT LOKYMeHTO060poT. CnyXWTennte Ha pasfiMiHu HKBa B
aAMUHUCTPALMATE, CbI/IACHO TAXHATA KOMMETEHTHOCT, Ca 3afb/DKEHN CaMu [a W3BbpLUBAT
[OMb/IHUTENTHO PErucTpupaHe Ha MopofeHUTe MpY U3MbJIHEHMETO Ha 3afayMTe HOBWU 3adadv w
[OOKYMEHTM MO Npenmuckara v 0T4MTaT U3Mb/IHEHNETO CbC CbOTBETHUTE BENEXKN;

- CNYXWTenat, o06paboTua [OKYMeHTUTe Mo T. 2, M HacoyBa KbM Crefsawms
n3NbAHUTEN/U3MbAHUTENN upe3 AUC.

- 32 BCEKM [JOKYMEHT, C KOMTO 3amno4ysa NpefoCcTaBAHETO Ha afMUHUCTPATMBHA YCyra unm
Ce MHUUMMpa npoueaypa, ce cb3gasa npenncka B AUC;

- Mpennckara ce CbCTOM OT TpW pasgena - ouuManeH, BbTPeLeH WU KOHTPOJEH, Karto
BCEKW pasfen ce npeacTaBs CbC CMUCHK OT BPL3KU KbM LOKYMeHTU B AUC;

Mpy 06paboTKa Ha JOKYMEHTW ce nmpunara NpPUHUMNBT Ha e4HOKPAaTHOTO ChOMpaHe Ha
[aHHU - CNy)XKe6HO ce cboupaTt JaHHW OT ApYrv afMUHMCTPaUMK BMECTO Aa Ce M3MCKBaT OT
3adBuTena.B ouumanHua pasgen ce Knacupar LOKYMEHTUTE, NPUeTH OT aAMUHUCTpauuaTa, U
LOKYMEHTUTE, U3fafeHu OT aAMUHUCTPATMBEH OpraH.

2 Mpean nsBexxgaHe Ha SOKYMEHTUTE Ce U3BbPLUBA CNefHaTa 3a4b/HKUTENHA NPOBepKa 1
JeiHoCTK:

-Ha/MUe N ca BCUMYKM aTpubyTu no OOpMsHE Ha M3XOAAMS AOKYMEHT Cbr/laCHO
N3nCKBaHUATa Ha VIHCTpyKLUuATa 38 0ODOPMsIHEe Ha KOPECMOHAEHUNS;

-Ha/IMLEe N1 ca HeO6XOAMMUTE NPUIOXKEHNS KbM OCHOBHUS JOKYMEHT.

Un.39.(1) doctbn [0 eNneKTPOHHUTE AOKYMEHTW, MPErnucK1U M HOMEHKNATypHW fena B
ANC nmar:

1.KMeTbT M 3aMeCTHNK-KMETOBETE;

2. CeKpeTapsT Ha 06LMHaTa;

3. CUCTeMHUAT agMUHUCTPATOP M agMUHUCTpaTopute Ha AVC;

4. CnyXvTenun, onpeseneHn Cbe 3anosem, YAMTO A/THXHOCTU U3NCKBAT CNyXXebeH JOCTb.

(2) Bcekun pbKoBOANUTEN MMA LOCTHM [0:

a) LJOKYMEHTW W NPEnuCcKK, Cb34aleHN B HErOBOTO 3BEHO W/IN MPEXBBLP/IEHN KbM HEro;

6) HOMEHKNATYpHW Aena ¢ KnacuguumpaHy NpPenmncky no MHAEKCH, CBbP3aHu ¢ AenHoCTTa
Ha 3BEHOTO.

3 MpeacenatennTe Ha KOMUCUMIW/PaboTHM rPYNK - 10 Pe30/iMpaHnUTe NPenncKn/nocTaBeHu
3a/ilaum 3a CbOTBETHaTa KoMMUcKs/paboTHa rpyna.

(4) Cnyxutenute nmart AOCTbN A0 AOKYMEHTU, MO KOUTO UM € Bb3/I0XKEeHa 3aa4a, KakTo u
[0 LOKYMEHTW, KOUTO Ca UM Heob6XoAMMM BbB BPb3Ka C U3Mb/IHEHME HA Bb3/I0XKEHA KOHKPETHA
3afava

(5) Bceku cnyxxuten e AnbXKeH MNpu Mofi3BaHe Ha OTMYCK, KOMaHAMPOBaHe WX npu
OTCbCTBME OT paboTa no Apyra npuumHa ga gage nbaHomowHo B AUC Ha 3aMecTBawyms ro, ¢
Llen ocurypsiBaHe W3MbAHEHVWETO Ha MOCTaBeHUTe 33a4ayn. JIMYHOTO YMb/IHOMOLLABaHe ce
n3ebpLuBa ypes AVC.

Un. 40. Pernctpaumata Ha BXOAALLM LOKYMEHTUN Ha XapTUeH HocuTen ce n3sbpLuBa B AVIC
1 BK/KOYBA:



1 nposepka B AVC 3a Hannume Ha NPeAxXofHM PerucTpupaHy [OKYMEHTW, Kacaeliu
efiMH/efHa 1 cbly/cblla BbNPOC/TeMa M 0bpasyBaHe Ha Mnpenucka. BcuMukn QOKYMEHTU cref
NHULMATMBHUA Ce Cb3[aBaT KaTo HErosn NOAYMHEHW W NOMYyYaBaT PerucTpaLMoHHNA HOMep Ha
WHULMATUBHMA [OKYMEHT M [aTa Ha peructpauusa. He ce ponycka pa3KOMIM/IEKTOBaHE Ha
NPENUCKN U perucTpupaHe Ha JOKYMEHTU OT eAHa U CbLa NPenucKa nog pasnnyHu HoMepa,;

2. MNpoBepKa 3a HalMyMe Ha OnucaHUTe MNPWIOXKEHNA, KaTo KOHCTaTupaHuTe
HeCbLOTBETCTBUSA Ce 0T6ens3BaT B none ,,JonbaHuTenHa nHhopmaums” Ha AVC;

3. cb3gasaHe Ha PKK B AUC;

4. CKaH/paHe Ha [OKyMeHTa C MocCTaBeH PEerncTpaumoHeH HOMep W MpuKauBaHe KbM
cb3faneHns B AVIC fOKYMEHT;,

5 MbJHOTO M TOYHO CHLOTBETCTBME HA CHETUS eNleKTPOHeH 00pa3 CbC CKaHMpaHus
[IOKYMEHT Ce Y[0CTOBepsiBa C ENIEKTPOHEH TMOAMNUC Ha CNYXXWUTeNs, W3BbLPLUWUA CHEMAHETO.
ENeKTPOHHUAT NoAnuc e oTpaseH 1 BUAUM B JOKYMEHTa, BbBefeH B AVC.

6. cnef M3BbpLIBaHe Ha [AeNCTBMSATA MO CKaHMpaHe W yA0CTOBepsiBaHe, [OKYMEHTUTE ce
BpbLLUAT Ha NojaTens, OCBEH aKo B 3aKOH He e OornpefeneHo ApYyro U ce NpegocTaBs BXOAALL,
HOMep Ha nogarens;

7. Haco4BaHe Ha perucTpupaHuTe JOKYMeHTU ype3 ANC KbM CbOTBETHUTE ATHXHOCTHU
Nnua 3a NocTaBsAHe Ha 3ajava.

Un. 41. PernctpauusaTa Ha JOKYMEHTU B eNeKTPOHeH Buz, nonyyeHn ypes CEOC, CCEB u
OT APYrun perucTpatypu, ce n3BbpLUBa NpU cnas3saHe Ha CNegHNS pes;

1 npernep Ha NOMyYeHUTE €NEKTPOHHN JOKYMEHTU B CbOTBETHUTE pasgeny;

2. nperneg Ha MONYYEHOTO (hali/IoBO  ChAbpXKaHWE W KOpekumsa/nonbviBaHe Ha
NH(opmauus B none ,,OTHOCHO" 1 B[ Ha AOKYMEHTA, ako e He06X04UMO;

3. NpoBepKa 3a HaaMyMe Ha OnMMcaHU MNPUIOXKEHMS BbB (PANIOBOTO ChbAbpxaHue. B
C/lydamTe, KOrato /fiMncear MPUIOXKEHMS, ONMcaHW BbB (halifioBOTO ChAbpXKaHWe ToBa Ce
oT6ensasBa B TEKCTOBOTO nose ,JonbaHutenHa uHdopmaums™ Ha AWC un ce oTkassa
perncTpauus;

4. cBbp3BaHE Ha AOKYMEHTa KbM CbOTBETHATa Npenucka (ako e He06XoAMMO);

5. peructpauus Ha JOKyMeHTa;

6. HacouBaHe Ha fJoKyMeHTa upe3 AC 3a noctaesHe Ha 3afava.

Un.42. TlocTbnuAnTe enekTpoHHM [OKyMeHTW, nognucaHn c¢ KEIN ce 3anassat B
OpUrMHaSHUA (hopMaT, B KOMTO ca MOy4YeHW, KaTo (PU3MYECKUAT HocuTen (aKo MMa TaKbB)
OCTaBa 3a CbXpaHeHve B 06LLMHATa, B 3BEHOTO MO U3roTBSHE.

Un.43. Cnep peructpuMpaHeTo Ha TMOMYYeH eNeKTPOHEH [AOKYMEHT, Cce u3npaiia
NOTBbPXAEHNE [0 nojatensd Ha CbOTBETHUA AOKYMEHT, 3a HEroBOTO MO/y4aBaHe, CbracHo
N3nCKBaHMATa Ha un. 34 ot 3EY.

Pasgen 1V Pe3onunpaHe n npegaBaHe Ha BXOAALLN JOKYMEHTU 3a U3Mb/IHEHWE

Un. 44. (1) KmeTbT Ha oOLIMHaTa, 3aMECTHUK-KMETOBETE U CEKPETapsT, KbM KOWUTO ca
HaCOYeHN noAnexalimTe 3a pesonnpaHe AOKYMEHTU, ca A/TbXHU Aa M pe3onmpar cbobpasHo
(hYHKUMWTE, pernaMeHTMpaHn oT YCTPOMCTBEHNSA NPaBUIHMK Ha O6LWMHATa U Ja M Hacoyar 3a
N3Mb/IHEHME B [IEHA Ha NOMyYaBaHETO MM, WM Hali-KbCHO Ha criefiBallms paboTeH [eH.

(2) He ce onpefens cpokK 3a W3Mb/IHEHME HAa [OKYMEHTUTe C MOoCTaBeHa 3adaya ,,3a
cBefieHme".

Un.45. /luuyata no un. 44, an. 1, otpassaear nocraBeHara 3afaya Ha pbKOBOAUTENA N CPOKa
3a n3nb/HeHWe B cboTBeTHaTa PKK Ha gokymeHTa B AVC.

Un.46.(1) PesonunpaHnTe JOKYMEHTWU/MOCTaBEHNUTE 33[a4mn Ce MPefoCTaBAT 3a U3Mb/HEHNE
Ha CbOTBETHOTO A/TLXHOCTHO NnLe upes AUC.

(2) Korato c nocrtaBeHaTta 3ajaya ca OnpedeneHy 3a W3NbAHUTENIM MOBeYe OT efHO
[LNBXKHOCTHO NnUe, Pe30nuMpalLmaT BrvMcBa Ha MbPBO MACTO AJ/TbXXHOCTHOTO /ALE, KOETO
opraHusvpa paboTaTa MO npenuckata W OTroBaps 3a W3MbJAHEHMETO Ha CpoKa wu/vnu
N3roTBAHETO Ha 0606LLEH [0KNaA/0TroBOp/CTaHOBMLLIE.

"naBa 4eTBbPTA PaboTa ¢ M3X0AALLM JOKYMEHTU, Cb3afeHN OT AeMHOCTTa Ha
CNY>XUTENNTE
Paszaen | O6Wy npaBuna 3a CbCTaBsHE HA U3XOAALLM AOKYMEHT



Un. 47. (1) 3xoasawmTe AJOKYMEHTU Ce CbCTaBAT Ha 6/1aHKa Ha o6LMHaTa.

(2) MpaBo fa noagnucBaT KOPecrnoHAeHUMSA 40 BbHLUHW afpecaty UMmar:

- KMeTa Ha 06LMHaTa;

- 3aMeCTHUK-KMETOBETE;

- CeKpeTaps Ha 00LUmMHaTa;

- TNaBHUA apPXUTEKT,

- imuarta no ys. 2, an. 3 onpejesneHn Cbe 3anoBej Ha KMeTa Ha obLymHaTa.

(3) N3npawaHeTo Ha M3XO4ALWM [OKYMEHTU, Ha XapTUeH HOcuTen, Mo noLwja uam ypes
Kypviepcka cny)6a ce W3BbplUBa OT CAYXWTEN/M OnpejeneHn CbC 3anoBef Ha KMmeTa Ha
obLmHaTa.

Un. 48. (1) Bcekn nopgnexaly 3a U3rotesHe [OKYMEHT, He3aBMCMMO OT TOBa Aa/IN e Ha
XapTVeH HOCUTEN WM B eNeKTPOHeH Buf, ce peructpupa B AVIC kato paboTeH M nosy4asa
paboTeH HoMep.

(2) Bcekn cnyxuten otpassea B AVC M3BbPLUEHOTO OT HEro AeicTBMe MO Cb3JaBaHe,
cbrnacyBaHe, NMOANMCBaHe, 0J06psaBaHe Ha JOKYMeHTa.

(3) B cnyyauTe Korato npoeKT Ha JOKYMEHT € Nojy4YeH OT anue no un. 2, an. 3, ypes ANC
1 CbracyBaHeTO TPA6Ba Aa NPOLbL/HKM B 06LMHATE, OTFOBOPHUAT CNYXUTEN OT KOMMETEHTHUAT
OTAeN/3BeHO ro NoCcTaBs B HOB PaboTeH AOKYMEHT, C BCUYKWM Beye NMOCTaBEHW Cbr/iacyBaTe/HU
nognucK, W MpoAb/iKaBa CbriacyBarefiHata Mpoueaypa M MNOANMCBAHETO B OOLMHCKaTa
agMUHUCTpaLmS.

Un.49.Cb3faBaHeTo, CbrnacyBaHeTo, MNOAMWCBAHETO, OA00OpsBaHETO M O6MeHa Ha
[IOKYMEHTU Ce MU3BBLpLLBaA NpW Crna3BaHe Ha CnefHaTa TEXHOIOrMYHa Nocne0BaTe/IHoCT:

- onpefensaHe BuAa 1 TUNa Ha JOKYMEHTa;

- Cb3aBaHe Ha AokymeHTa B AVIC;

- MpUKayBaHe Ha HOBWMA [OKYMEHT KbM HOMepa Ha WMHUUMATUBHUA JOKYMeHT B ANC n
HacouBaHeTo My ype3 AVC 3a 0406peHre, CbrnacyBaHe Wan 3a MOAMUC;

- N3BBLPLUBAHE Ha cbriacysatenHa npoueaypa ypes AVIC;

- nognuceaHe Ha fokymeHTa B AUC;

- perucTpupaHe Ha U3roTBeHNa LJOKYMEHT;

Un.50.(1) JlokymeHTUTe Ha XapTUeH HOCUTEN Ce Cb3aBaT W CbrnacyBaT KaTo e/IeKTPOHHM
[IOKYMEHTW 4pe3 cpeacTteata Ha AVC, npu cnassaHe Ha pefa onpegesneH B yn. 8. [lokymeHTUTe
no MNpunoxeHne 1 ce cb3gaBaT MbPBUYHO HA XapTUEH HOCUTEs, KOrato HOpMaTuMBEH akT ro
N3UCKBA.

(2) Cnen npuknouBaHe Ha cbrnacysatenHata npouegypa B AVC, Ha onpaBoOMOLLEHOTO
Nnue ce NpeaocTass 3a NOANUCBaHE XapTUEH EK3eMI/IAP - KONWe Ha eNIeKTPOHHUS opuruHan. Ha
OMpaBOMOLLEHOTO /e Ce npefocTaBA 3a MOAMMCBaHE XapTWeH eK3emnnsp, KOWTO
npeAcTaBnfBa OpuUrnHan.

(3) B ANC 3aabmkutenHo ce oTbena3Ba, Ye AOKYMEHTHLT e M3fafeH KaTto OpuruHan Ha
XapTWeH HOCWUTeN, Kato KbM Mpenuckara ce npuiara CHeTUs My eneKTpoHeH o6pas. [Mpu
[OKyMeHTU no [MpunoxeHve 1 XapTUEHUAT OPUTMHaN Ce CbXpaHABa AbL/ITOCPOYHO CLINIACHO
HOpPMaTUBHUTE CPOKOBE.

(4) He ce nocTtaBa nmeyat Ha [AOKYMEHTUTE Ha XapTWEH HOCUTEN, KOUTO ca MpefaMeT Ha
06MeH Mexay agMuvHUcTpaummTe. He ce MocTaBs neyar, C WM3K/OYEHWE Ha AOKYMEHTUTe Mo
MpunoxeHwve 1, 3a KOUTO HOPMATMBEH aKT U3NCKBA neyar.

(5) ENeKTpOHHO M3roTBeHWTE AOKYMEHTW Ce CbrfiacyBaT M MOAMUCBAT B €/IEKTPOHEH
(hopmart C eNleKTPOHEH MOANNC, C U3K/KOYEHNE HA JOKYMEHTUTE Ha XapTUEH HOCUTES.

YUn.51.(1) PeabT no un. 50 ce npunara camo 3a npoueaypu, NPy KOUTO 3aKOH WM3UCKBa
N3aaBaHeTo Ha JOKYMEHT Ha XapTuUeH HOCUTEN.

(2) OblmHaTa Ny6mnKyBa Ha ofmLManHaTa cv MHTEPHET CTpaHMLa CNUCHK Ha U3faBaHuTe
[IOKYMEHTU Ha XapTneH HOCUTE.

Un.52.(1) BCMYKN JOKYMEHTU, U3rOTBEHN B €1EKTPOHEH BUA, Ce CbCTaBAT MPU Cna3BaHe
N3NCKBaHMATa Ha un. 49 n un. 62.

(2) CvrnacysaHeTo 1 0400pABAHETO Ha JOKYMeHTUTE no an. 1e upe3 AUC.

Un.53.(1)Cbrnacyearensit/cbrnacysareninte ce onpeaensrt B 3aBUCUMOCT OT A/TbXXHOCTHO-
TO NnLE, YTBBbPXKAABALLIO AOKYMEHTa, KaKTO CrefBa:



- PecopeH 3aMeCTHMK-KMEeT WX CeKpeTap, AMPEKTOP/W Ha AMpPeKumna/n, HavaTHUK OTAen 1
PBHKOBOAMTEN 3BEHO - 3a AOKYMEHTU, YTBLPAEHN OT KMETa Ha 06LMHATE;

- CekpeTtap, Ha4ya/IHUK Ha OTAeN U PbKOBOAWUTEN 3BEHO - 3a AOKYMEHTW, YTBbPAEHM OT
pecopeH 3aMeCTHUK-KMET,;

- Ha4Ya/IHNK Ha OTeN U PLKOBOAMTEN 3BEHO - 3a JIOKYMEHTW, YTBbLPAEHN OT CEKPETap;

(2) B cnyvaidi 4Ye HSAKOM OT CNYXWUTENMTE, KbM KOWUTO € HacO4YeH [AOKYMeHTa 3a
»,CbrnacysaHe", ,,YTBbpXaasaHe" wunu ,llognuceaHe”, oTKasBa fa Cbrfiacysa, YTBbpAU WK
noanuile AOKYMEHTa, 3afb/DKUTENHO ce oT6ensssa ,,He" B AVC 1 nocoysa MpUUYMHKTE 3a
0TKasa 1 ro npejasa Ha aBTopa Ha JOKYMEHTa;

(3) ABTOpPLT MOXKeE Aa MpeLeHn fa cripe ABMXKEHWETO Ha JOKYMeHTa Uau Aa ro npefaje Ha
crefBalius B CbrnacysaTenHara peguua.

Un.54.(1) 3xopawmTe LOKYMEHTU Ce CbCTaBAT/MOAroTBAT M m3npawar npe3 ANC 3a
NoANMC OT KMeTa Ha 06LMHaTa, PeCOPHUA 3aMECTHUK-KMET, CeKpeTapa W/unmn oT OnpesesieHoTo
nnLe no yn. 2, an. 3, CbOTBETCTBALLO Ha Cy)XKe6HMS paHr Ha agpecara, CbI1acHO Npoueafypara,
noco4eHa B un. 49.

(2) Bceku, cbrnacysaly, e efleKTpOHeH MOANUC OKYMEHTa, Npernexza usnara efnekTpoHHa
npenucka, BkN. ako B PKK uma nosedve ainioBe. ONOXKEHWUAT MNOAMUC € WHAMKaUMS 3a
Cbrnacue CbC CbAbPXKaHMETO 1 Ha OCTaHaInUTe JOKYMEHTU B Npenuckara.

(3) ABTOPBT Ha JOKYMEHTa 3ab/DKUTENTHO 0TOeN1A3Ba Bpb3KaTa Ha U3roTBEHUS LOKYMEHT
e MHUUMMpaLLmMS SJOKYMEHT M ApYr OTHOCUMU KbM HEro AOKYMEHTU.

(4) LokymeHTuTe no an. 1 ce m3npawar ypes AMC 3a cbrnacysaHe M MOAMMUC 3aefHO e
MPUIOXKEHUATA KbM TAX.

(5) ABTOPBT Ha JOKYMEHTa C/iey HeroBoTo AsukeHne B AVIC.

(6) KoraTto m3xogsawmTte AOKYMEHTM 3acaraT BbMPOCW, CBbp3aHW e AeNHOCTTa Ha gpyru
aAMUHUCTPATMBHU 3BEHa, LOKYMEHTUTE 3a4b/DKUTE/IHO Ce CbracyBaT Mo pefa, NMocoYeH B un.
49.

(7) Korato ce oTroBapsi Ha NMCMO, CbOBPA3HO M3NCKBAHWATA HA 3aKOHOBM M NOA3aKOHOBM
HOPMAaTUBHWM aKTOBe, W3WUCKBALLM MpUNaraHeTo Ha OpPWUrMHaIM Ha [OKYMEHTW, TakuBa Ce
npunarar, a MMCMOTO OTrOBOP Ce M3npaLla Ha XapTueH HOCUTer.

Un.55.(1) M3xoasdwy [OKYMeHTW, MpeaBUAEHM 3a MOANUCBaHE Ha XapTWeH HocwuTen, ce
pasneyarBar OT aBTopa, CNnef NPUKIOYBAHe Ha CbryiacyBarte/iHaTa npoLeaypa u ce npejasar 3a
noannc Ha NnoAnucealLma, Kato ek3emnnapa ce otpasssa AVIC 1 ce npeaasa B Ae/IOBOACTBOTO
OT TEXHUYECKUTE CbTPYAHULMN.

(2) OOKYMEHT, YANTO MHUUMMpPaLL, AOKYMEHT e noctbnua upe3 CCEB, ce m3npauia Ha
nonyyarens ypes CCEB, ako TOW He e NocoYnn Apyr HaunH;

(3) OTroBopuv Ha 3anUTBaHUA, CUTHaN 1 APYT JOKYMEHTW, NPeABUAEHN 3a NpejasaHe Mo
e/leKTPOHHa MnoLa, ce U3npawlaT oT ofuLmanHata eneKTpoHHa nowa Ha obLimMHaTta 4o aBTopa Ha
[IOKYMeHTa, Ha NOCOYEHNs eNeKTPOHeH afpec.

Un.56. 3a eneKTpPOHHW MUCMa, KOUTO WMMaT XapakTep Ha 3anuTBaHe MO NpoLefypeH
BBIMPOC, Ce U3roTBA HeohuLMasieH OTFOBOP OT UMETO Ha KOMMETEHTHUAT OTZeN.

Un.57. BbpHatata npatka/nonyyeHara obpaTHa pasnucka Ce CKaHmpa KbM [JOKYMeHTa B
ANC 1 ce npeaasa Ha CbOTBETHUA CNYXUTEN UKW Ha TEXHUYECKUS CbTPYLHUK, CbCTaBUTEN Ha
N3NpaTeHnsa JOKYMEHT, 3a CbXpaHeHWe Ha N3BECTUETO 3a A0CTaBsAHE.

Un.58.(1) JoKymeHTUTe, NoAnexaliy Ha peruncrpaums no yn. 8, ce U3roTeAT BbB opmar
PDF, PDF/A (Portable Document Format - [MpeHocum hopmat 3a AokymeHTu), ODT, ODS,
ODP, DOCX, XLSX, PPTX Bbpxy oguuuanHata 6/raHKa Ha 06LLiMHATa Kato ce cnassar
N3NCKBAHMATA 3a Cb3faBaHe 1 OPOPMSAHE Ha JOKYMEHTU.

(2) Mpy nogroToBka Ha AOKYMEHTUTE CAY)XXUTENUTE CMasBaT ClefHWUTe W3UCKBAHWUA 3a
rpagmyHo ohopmMsHe Ha TekcTa:

- Wpn@T - Times New Roman;

- pasmep - 12,

- B TOPHUSA NAB BI'b/1 HA U3rOTBEHUA JOKYMeHT, nog ,,A40" v nog ,,KOIMKME", ce nocousaT
BCUYKM KOPECMOHAEHTU KaTo Ce U3NUCBAT TEXHUTE Mb/IHM U TOYHW afipeci;

- BbPXY LOKYMEHTUTE, CbCTaBEHN B OTFOBOP Ha APYro MHWULMATMBHO MUCMO WK MO Beye
obpa3yBaHa Npenucka, HerocpesiCTBEHO MNOA ajpecata Ce WM3MMCBa HOMepa Ha [OKYMEHTa
(MMcMOTO), Ha KOMTO Ce OTroBaps WM Ha Npenuckara, Mo KoSATO Ce BOAM KOPEecrnoHAeHumusTa
,Ha Baw No........... [iiiiiinnnn rogmHa/ Kem Ne............ Lo, roguHa™;



- TEKCTOBATa YaCT Ha M3/I0XKEHNETO B OKYMeHTUTE TpsabBa Aa 6bae opmynmpaHa TOYHO
N ACHO NpU cnas3BaHe Ha rpaMaTuYecKnTe npasuna;

- TEKCTBT, Pasno/ioeH Ha MocnefHara cTpaHuUa Ha [OKYMeHTa, cnefga fa 6bfe He Mo
Ma/IKO OT eaunH ab3all,

- CNef, TeKCTOBaTa 4acT, B /IeBUA [OMEH BIb/1 HAa JOKYMEHTa, Ce W3NUCBAT MHULUMAIN Ha
N3roTBM/INA 1 abpeBmaTypaTa Ha aMUHUCTPATUBHOTO 3BEHO.

Un.59.CbcTaBAHETO Ha [OKYMEHTUTE Ce W3BBLPLLUBA OT CLOTBETHUTE A/TLKHOCTHU Nvua
nof, METOANYECKOTO PHKOBOACTBOTO Ha:

- PbKOBOAMTENA HA CTPYKTYPHOTO 3BEHO, Ha KOETO € BbL3/IOKEHO CbLCTaBAHETO Ha
[IOKYMeHTa;

- IMLETO, NOCOYEHO Ha MbPBO MACTO B NMOCTaBeHaTa 3afada Uav Apyro ATbXHOCTHO NnLe,
onpeaenieHoTo KaTo OTrOBOPHMK, KOraTo MOAroTOBKaTa e Bb3/I0XeHa Ha HAKOMIKO O/TbKHOCTHM
nug;

- pbKoBOAMUTENA Ha paboTHaTa rpyna wav npeacefarens Ha KOMUCWATA, Korarto
MOArOTOBKAaTa € Bb3/I0)KeHa Ha paboTHa rpyna UM KOMUCKS.

Un. 60. Korato ¢ JOKyMeHTa ce u3npaLlart apyru JOKYMEHTW, B YacTTa My ,,[punoxkeHne"
ce 13bposBart Te3n AOKYMEHTU C permcTpauMoHeH MHAEKC W Aarta Ha peructpaums. M3bpoeHnTe
KaTto MPUIOXEHNA [OKYMEHTW ce npuiarat B paboTHMS [LOKYMEHT, Mpean crapTvpaHe Ha
cbrnacyBatenHaTa npoueaypa.

Pasgen Il PeructpupaHe n nsnpawiaHe Ha U3XoaaLiy JOKYMEHTU

UYn.61.(1) OcHOBHUTE AEAHOCTN MO PEerncTpaums Ha U3XOAALM LOKYMEHTW, U3rOTBEHN B
e/IEKTPOHeH (popmart, MOAMuCaHW C eNleKTPOHEH MOAMUC, Ce M3BbLPLUBAT MPU CrasBaHe Ha
cnefHus pen:

- npernes Ha cb3gageHns B AVIC 13xofAaLl, SOKYMEHT B €/1eKTPOHEH BUA: KOPECNOHAEHT,
B W MpoBepka Ha (halnoBOTO CbAbpXaHWe Ha [OKYMEHTa, Ha/MuMe Ha OnucaHuTe
MPUIOXKEHNS;

- BbBeX/aHe/npoBepKa M pefakuma Ha BbBefeHa MH(opmaLms OTHOCHO TuMa M BMaa Ha
[LOKYMEHTa, KpaTKO onucaHue, KOPecrnoHAEeHT, HAUYMH Ha u3npallaHe Ha JOKYMeHTa, U3roTsus,
cbrnacysan/v v nognucan LOKYMeHTa;

- TeHepupaHe Ha pPerncTpaumoHeH NHAEKC Y NOAMUCBAaHe Ha AOKYMeHTa OT [e/IOBOAUTENS,;

- NpUKNOYBaHe Ha npenunckata B AVC,;

- M3npalLliaHe Mo eNIeKTPOHEH NbT Ha JOKYMEHTA KbM afipecara.

(2) Mpw peructpupaHe Ha U3X0AALL, LOKYMEHT, NpefHa3HayeH 3a U3npatiaHe no nowa nuiu
Kypuep, B [eN0BOACTBOTO Ce MOAMUCBAT W MOAMeYaTBaT TONKOBA eK3eMMNAApW, KOMKOTO ca
agpecaTuTe 1 egvH 3a CbXpaHeHue B apxmB. VICTMHHOCTTa Ha XapTUEHOTO KOMue Ha LOKYMeHTa
Ce y[lOCTOBepsiBa OT [le/10BOAUTENNTE C LWemnen ,,BAPHO C eNeKTPOHHO noAnucaHua opuruHan”,
NMeHa ATbXHOCT, AaTta M NOAMUC Ha CNYXUTENA, 3aBepUn LOKYMEHTa.

Un. 62. (1) EKcnegmpaHeTo Ha AOKYMEHTUTE BK/HOYBA:

-TeXHMYecKa 06paboTKa Ha JOKYMEHTUTE;

-npefiaBaHe CpeLly MOAMUC Ha CAY>XUTeNU Ha (QUpMUTE, NPeLOCTaBALLM MOLEHCKU U
KYPUEpPCKX yCnyru.

(2) OocTaBkaTta Ha CrneLlHa M3X0AALLAa KOPeCnOHAeHLMA 00 afpecaT Ha TeputopusaTta Ha
06LUMHaTa MOXe Aja Ce U3BbPLUBA U OT CNYXUTENUTE Ha OOLLMHaTA.

Pasgen 111 KoHTpON Mo u3nb/iHEHME Ha 3a4a4vn BbpXy JOKYMEHTU

Un.63.(1) Jinyata no un. 2, an. 3, HacoysaT 4ype3 AVC nognexauimte Ha pesonupaHe
[JOKYMEHTW Ccnef, MnofiyvyaBaHeTO MM OT cnybaTa N0 perncrpaums KbM CbOTBETHUTE
PBHKOBOAMTENN, CIPAMO CTPYKTYpaTa 1 YTBLPAEHUTE Npasuia Ha afMUHUCTPaLMATA.

(2) Nviyata no un. 44, an. 14pe3 ANC pesonunpart 3a U3Nb/IHEHNE KbM CbOTBETHUTE 3BEHA
HacoYeHNTe JOKYMEHTH.

(3) C pesontoumsTa ce onpeaensat U3MbAHUTENAT/U3NbIHUTENNTE, BUABLT Ha 3adadara u
CPOKBT 3@ HEMHOTO M3Mb/IHEHWE, KAKTO U HEAHUAT MPUOPUTET.

Un.64.06eKT Ha KOHTPO/ Ca CPOKOBETE Ha 3afaunte, MpomM3TMYaLLM OT LOKYMEHTW,
pe3onupaHu OT nnuyarta no un. 44, an. 1



Un.65.CpokoBeTe 3a M3MNb/HEHME HA 3afjauynTe Ce ONpefensaT e MOCTaBAHeTO Ha 3ajaya
KbM caMunsi JOKYMEHT W/ CbI/laCHO HopMaTuBHaTa ypeaba.

Un.66.(1) ObXHOCTHUTE NnLa, Ha KOWUTO Ca Bb3/IOKEHW 3afauyn, ca ATbXKHU aa ru
N3Nb/IHABAT TOYHO W B ONPEAENIEHNS CPOK.

(2) CpoKbT 3a M3Mb/IHEHME Ha 3afa4a MOXKe fa ObJe NPOAL/HKEH CaMO OT PbKOBOAMTENS,
KOMTO ro e onpegenwn.

(3) MpoabmxaBaHETO Ha CpOKa Ce W3BLbPLUBA MO MPeA/ioXeHWe Ha W3NbAHUTENA Ha
3afjauaTa, HanpaBeHO Mpean HerosoTo W3TUYaHe. Pe3onmpalmaT BNUCBa HOB CPOK BBLPXY
nocTaBeHaTa 3agaya 1 otpasssa Toea B PKK Ha fokymeHTa B AUC.

Un.67.(1) N3nbnHeHMETO Ha 3adauynTe ce criedu OT nmuara no yn. 53, an. 1, 1. 3, KOUTO
NepuoaNYHO yBeJOMSBAT, KMeTa, PeCOPHUS 3aMeCTHUK-KMET WM CekpeTapsa Ha obLuimHaTa 3a
X0[ia Ha U3NbJIHEHWE Ha MOCTaBeHUTE OT TAX 3a4auN.

(2) OtroBopHOCTTa 3a M3MbJHEHWETO B CPOK Ha 3ajayn, MOCTaBeHMTe OT KMeTa Ha
obwuHaTa, 3aMeCTHUK-KMET W CEeKpeTap, Ce HOCW OT Haya/HMKa Ha OTfenia, Ha KOroto e
Bb3/I0XKEHA 3a/ja4arta UM OT PbKOBOAMTENIS Ha 3BEHOTO.

Un.68. KOHTPOABLT NO M3MBL/IHEHMETO Ha 3a8[auuM Ce U3BBLPLLBA HA HAKO/IKO HUBA:

- OT J/THXXHOCTHOTO /INLLE, OMpefeNieHO CbC CbOTBETHUA AOKYMEHT UM NOCTaBeHa 33aYa;

- OT NPeKns PbKOBOAMTEN Ha OTrOBOPHOTO 3a W3Mb/IHEHMETO Ha 3ajayara [NbXKHOCTHO
nnug;

- OT KMET, 3aMeCTHUK-KMET, CeKpeTap, Ha4a/IHUK Ha OTAeN Uan pbKOBOAMTEN Ha 3BEHO.

["naBa neta CbxpaHsaBaHe Ha JOKYMEHTUTE
Pasgen | O6LWM n3mcKkBaHUA

Un.69.(1)deAHOCTUTE MO CbXpaHsABAHETO Ha [OKYMEHTUTE Ce OCbLUeCTBsSBaT B
CbOTBETCTBME C pasnopenomTe Ha 3akoHa 3a HaupoHanHus apxueeH oHA 1 Hapeaba 3a pefa 3a
opraHusmpaHeTo, 00pabOTBaHETO, EKCnepTu3ara, CbXPaHsABAHETO W M3MON3BAHETO HaA
[IOKYMEHTUTE B YUPEXAEHCKUTE apXMBU U AbPXKABHUTE U OOLUMHCKM MHCTUTYuUmn (Mpueta ¢
MMC Ne 67 ot 28.03.2024 r., 06H., 1B, 6p. 28 0T 2.04.2024 r., B cuna ot 2.04.2024 r.).

(2) 3a ocbulecTBABaHe Ha [AEMHOCTTA Ha Y4YPEXOEHCKUS apXuMB Ce ocurypseat
KBa/IMUUMPaHN CNYXXUTENN, apXMBOXPaHWUMLLHA Mo, 1 06opyaBaHe, CbriacHo un. 41, an. 3
OT 3akoHa 3a HauuoHanHus apxumBeH (OHA WM Aa Bb3IOXKW W3MNbHEHUETO Ha [Apyro
cneynann3npaHo puanyvecko nude.

(3) CbxpaHsaBaHeTO Ha JOKYMEHTUTE € TEKYLLO M apXM1BHO.

(4) MNpepaBaHeToO Ha LIEHHM LOKYMEHTU B LIeHTpaneH AbpyKaBeH apXvB N YHULLIOXXaBaHETO
Ha [JOKYMEHTUN Ce OCBLLECTBABA CbI/IaCHO pa3nopefbmute Ha 3akoHa 3a HaumoHaiHUA apXyBeH
(hoHA,

Un.70. 3a npoBepka Ha Ha/IMYHOCTTa, YC/MOBMATA 3a CbXpaHsBaHe M oOnas3BaHe Ha
[IOKYMEHTUTE, CbC 3anoBef Ha KMeTa Ce Cb3[aBa MOCTOAHHO [eiCTBalla eKCrnepTHa KOMUCKS.
KomucusaTa ocbluecTBsBa CBOATA AEMHOCT CbIiacHO pasnopefouTe Ha 3akoHa 3a HaumoHanHus
apxuBeH (PoHA,

Un.71.(1) EnekTpoHHO MoAnucaHUTe AOKYMEHTW Ce CbXpaHABaT B CPOKOBETe, KOUTO ca
ornpefeneHn B HopMaTuBHaTa ypeaba 3a CblUMTe AOKYMEHTU, Cb3AafeHN Ha XapTUeH HOCUTEN B
CbOTBETCTBME C Y/l. 42 0T 3aKOHa 32 eIEKTPOHHUA LOKYMEHT U €NeKTPOHHUTE YA0CTOBEPUTENTHU
ycnyr.

(2) CbxpaHeHMEeTO Ha eNeKTPOHHUTE LOKYMEHTM Mo an. 1 ce M3BbPLUBA CbC CpefcTBaTa Ha
ANC

(3) CpOKbT 3a CbXpaHeHVe Ha eNeKTPOHHO NOAMMCaH JOKYMEHT MOXe Aa 6be NPOAb/IKEH
Mo peaa, No KOITO e onpefeneH.

Pasgen Il Tekywlo cbxpaHaBaHe

Un.72.(1) Ha TekyLLo CbXpaHsBaHe Nnoj/iexar:

- BCUYKN BXO4ALWN AOKYMEHTU, MO KOUTO M3MB/IHEHMETO € MPUKNHYNIO0 - B 3BEHOTO MO
N3roTBAHE;

- BCUYKMN M3XOAALLM IOKYMEHTK;
- BCMUKW BbTPELLUHN AOKYMEHTU, Cb3AafeHn OT AeMHOCTTa Ha OOLUMHCKA afMUHUCTpaLys.



(2) [OeiHocTTa NO TEKYWOTO CbXpaHsiBaHe Ce OCbLUECTBSBA OT CHAYXWUTENUTE Ha
CbOTBETHUSA OTAEN/3BEHO B 06LLMHATA 1 06XBaLLa:

- CbXpaHABaHe Ha PerncTpaLmoHHO-KOHTPOMHUTE KapTU Ha eNIEKTPOHEH HOCUTEN;

- CbXpaHsBaHe Ha BXOAALLMTE AOKYMEHTW, MO KOUTO U3Mb/IHEHMETO € NPUK/IYUIIO;,

- CbXpaHsaBaHe Ha U3X0AALLNTE N BbTPELLUHNTE AOKYMEHTH;

- 3BbPLLBAHe Ha CNpaBKX M NPefoCTaBAHE 3a NOC/eABaLlo N3N0N3BaHe;

- TeXHMYecKa 06paboTKa M npefaBaHe Ha JOKYMEHTUTE 3a CbXpaHsBaHe B YUpeXAeHCKus
apxuB.

Un.73.(1)JoKkymMeHTUTE, MOCTBLAWAN W Cb3[afeHN Mpe3 KaleHAapHata roAuHa, ce
rpynupar B fiena, CbrnacHo perucTpaumoHHNA MHAEKC Y CPOKOBETE 3a CbXpaHeHue, onpeaeneHu
B HoMeHKNaTyparta Ha fienara CbC CPOKOBETe 3a CbXpaHABaHETO UM.

(2) AokymeHTUTe B ienaTa ce MoApeXxxaart rno XPOHONOrUs.

(3) [okymeHTW, KOMTO MMaT COGCTBEHa Homepauus (3anoseau, MPOTOKONAM M Ap.) ce
nogpexxaar rno Bb3X0AAL, pej Ha HOMepMpaHeTo UM.

4) [ OoKymMeHTUTe, KOMTO 06pasyBaT NpPenucku, ce NoAPeXXAaT CbrNacHO perncTpauyoHHUs
WHAOEKC Ha WHWUMATUBHMS [OKYMEHT, KOWTO Ce [MOCTaBs Hal-0Trope, a Cnef Hero, no
XPOHO/OTNSA - OCTaHA/INTE AOKYMEHTH.

Un.74.(1) B Haya/sl0TO Ha KaneHjapHaTa roguHa B [e/0BOACTBOTO Ce pa3KpMBaT TOJIKOBA
[lena, KOJIKOTO ca nocoveHn B HomeHknatypata Ha fenata CbC CPOKOBE 33 CbXPaHABAHETO UM -
38 JOKYMEHTW Ha XapTueH HOCUTE.

(2) B Kpaa Ha KaneHgapHata roguHa BCUYKM pPasKpuUTU B [Ae/I0BOACTBOTO Aena ce
NPUKIKYBar.

Un.75. TeKkyLlOTO CbXpaHsaBaHe Ha AOKYMEHTUTe 3aBbpLUBa C NpefaBaHEeTO UM B apXuBa
Ha obLMHaTa.

Pasgen 111 ApXMBHO CbXpaHsBaHe

Un.76.(1) Ha apxmMBHO CbXxpaHsiBaHE B YUPEXAEHCKUA apXMB MOASIEXAT [OKYMEHTUTE,
Cb3fafeHn OT [eNHOCTTa Ha agMWHUCTPaTUBHMTE 3BeHa B O6LLMHaTa CbrnacHo HomeHknatypa
Ha flenata CbC CPOKOBE 3a CbXPaHABaHETO UM B O6LLMHaTA.

(2) MowmelLeHMATa, B KOUTO Ce CbXpaHsBa apXvBbT, TPAOBA [a OTroBapAT Ha YC/oBuATa U
fa ca obopyaBaHW B CbOTBETCTBME C W3WUCKBaHWATA, ONpefenieHn OT [bpXKaBHa areHuus
»APXmBNn".

Un.77.(1) Cnep n3TyaHe Ha CPOKOBETE 3a CbXpaHsBaHe, JOKYMEHTUTE, ONpeaesieHn Kato
LieHHK, ce npeaasat B LieHTpaneH AbpxkKaBeH apXyB 3a NOCTOAHHO 3ara3BaHe.

(2) OnpefeneHnTe Kato He LEHHW fena W JOKYMeHTW, 6e3 McTtopuyecka WM CnpaBo4vHa
CTOWHOCT, Ce 3afeNAT 3a YHULLOXaBaHe M YHULLOXaBaT € aKT Ha W3Mb/HUTENHUS OMPEKTOp,
CbI1aCHO M3MCKBaHMATA Ha 3aKoHa 3a HaunoHanHNA apXxmBeH (OHA,.

Pasgen IV A bArocpoyHo cbXxpaHeHne U apXmB Ha e1eKTPOHHU JOKYMEHTU

Un.78. ObNrocpovHOTO CbXpaHeHWe Ha eNeKTPOHHU AOKYMEHTU MMa 3a Len:

- 12 3anasu npa.BHaTa Ba/IMAHOCT Ha JOKYMEHTUTE-TAXHOTO CbLLECTBYBaHe, aBTEHTUYHOCT,
WHTErpuTeT 1 U3Mos3BaeMocT;

- [Ja ob6e3rneyn BbH3NPOM3BEXAAHETO WM 6e3 3aryba Ha AaHHW, BBMPEKM pUCKa OT
KOMMNPOMETMPaHE Ha HOCUTENs Ha [JOKYMEHTa W He3aBUCUMO OT ObAelimTe TeXHONOTUYHU
NPOMEHMN;

- [la OCUrypu NpPoCnefMMOCT Ha BCUYKW Onepauun, CBbp3aHn C eIEKTPOHHUTE AOKYMEHTU
- NpuemMaHe, CbXpaHeHue N 1U3Mon3BaHe Ha eNeKTPOHHU AOKYMEHTN.

Un.79.(1) ENeKTPOHHMA YUpeXxaeHCKN apXmnB Ha obLumHaTa ce gopmmupa OT ohmumanHuTe
eN1eKTPOHHU JOKYMEHTW, peructpupaHn B AVIC, KOUTO Moanexar Ha 3afb/HKUTETHO TEeKyLLO0 U

AbNTOCPOYMHO CbXpaHeHMe. ToBa Ca BCUMYKM BXOAALIM, M3XOASLM W BbTPELUHW [OKYMEHTH,
KoWTO ca:

- NOANUCaHWU C eNEKTPOHEH MOAMNNC;

- CKaHUpaHW Kato efleKTPOHEH 06pa3 OT XapTWeH HOCUTEN U YAO0CTOBEPEHU C €NeKTPOHEH
MOANWC OT CNYXXUTENS, CHENl eNleKTPOHHMSA 06pas.

(2) AokymeHTuTe no lMpunoxeHne 1 ce cbXpaHABaT NapasesiHO - KaTo OpUrMHaIN Ha

XapTUeH HocuTen (CbrnacHo HOPMATUBHUTE CPOKOBE) U KATO eNEKTPOHHM 06pa3m 3a CrpaBOUHY
Lienm.



(3) AbArocPOYHOTO ChXPaHEHVe Ha eNeKTPOHHW [OKYMEHTU CE OCHLUECTBSBA 3a CPOK He
Mo-MafbK OT CPOKa, YCTaHOBEH B HOPMATWBEH aKT 3a XapTWEHW [AOKYMEHTM C aHa/orMyHo
npeaHasHayeHme.

(4) BCWUKM CKaHMpaHW [OKYMEHTM OT XapTWeH HOCWUTEN Ce CbXpaHsBaT 3a CPoK oT 20
FOAVHN C U3K/IOUYEHWNE Ha [OKYMEHTWUTE, KOUTO CMopes BUAA UM HSMAT apXuBHA CTOMHOCT U
KOMTO Ce CbXpaHsiBaT 3a BpeMe OMpefeneHo B HOMeHKnaTypaTa. CpoOKbT 3a CbXpaHeHue Ha
eNeKTPOHEH [JOKYMEHT MOXe Aa 6bfe MPOoAb/HKEH caMo Mo pefa, Mo KOWTO e onpeaeneH. 20-
FOAULLHMAT CPOK Ce Mpunara caMo 3a €NeKTPOHHMUTE 00pasn. XapTUeHUTe OpUrMHanM Mo

MpunoxeHne 1 ce cbxpaHaBaT criopef creunpuyHuTe HOpMaTUBHU cpokose (6escpoyHo, 10
rOAVHY 1 np.).

5) MpaBunata He ce npunarat 3a AOKYMEHTUTE, KOMTO CbAbPXAT KnacupuumpaHa
NHopMaLmS.
(6) LTBXHOCTHO Nnue, onpefenieHo OT KMeTa Ha 06LpHaTa, ocurypssa aBToMaTusnpaHoTo

Cb3/laBaHe Ha Pe3epBHM KOMUS Ha BCUYKWU AaHHW W eNeKTPOHHM AOKYMEHTU Hai-Masiko BCEKM
[leH.

@) Pe3epBHUTE KOMWSA Ce CbXpaHsBaT Ha HOCWUTEN, pa3/IMYeH OT TO3W, Ha KOMTO ca
PasnooXeHN AaHHWUTE UM eNeKTPOHHUTE AOKYMeHTU. CbXpaHaBaT Ce Hail-Masiko NocnefHuTe
TPY Pe3epBHU KOMus.

(8) Pe3epBHMTE KOMKWS Ce KPUNTUPAT € Ny6/IMYHUA KU Ha ObLLMHaTA.

(9) PesepBHMTE KOMWUA Ce M3NUTBAT 328 KOHCUCTEHTHOCT W WHTErpuTeT 4ype3 MNpo6HO
Bb3CTAHOBSABAHE Ha [JaHHW Hail-MasIKo BEAHBX MECEYUHO.

Un. 80. (1) 3a npuemaHe, CbXpaHeHne 1 N3MoN3BaHe B €1eKTPOHHNA apXuB, eNIeKTPOHHUTE
[IOKYMEHTM Cce npeacTaBAT B apxuBeH (hailfl, KOMTO ce Cb3faBa OT [A/TbXKHOCTHO /ULE,
NpUTEXaBalo NoaxoAAaa TeXHUYecKa KOMMETEHUMS, OnpefesieH0 OT KMeTa Ha 06LiMHara,
CbI/1aCHO M3MCKBaHMATA Ha 3aKOHa 3a HaUMOHaHWUA apXmBeH (OHA,

(2) ApxnBHUAT (haiin TpsbBa fa NpUTeXXaBa CNeHUTE XapaKTePUCTUKMN:

- [Ja npeactaBs udnata WH(OpMAUMA M BPB3KKW, CHLECTBYBALM B OPUTMHATHUA
€NEKTPOHEH [JOKYMEHT;

- [1a € OnpefesieH OT MeXAyHapoAeH, HauMoHaeH unm nyemMyHo pasnpocTpaHeH qopmar;

- ja € C AbNroTpainHa rogHoCT M LUIMPOKO PasnpoCTPaHEHNE,;

- ja N03B0O/IABA AMPEKTHO M3M0N3BaHe 1 /IeCHO TpaHChopMUpaHe B Apyru opmartu, KOUTO
ca rofHu 3a 13non3BaHe OT CbLLUECTBYBaLLATa COPTYepHa UK XapAyepHa cpeaa;

- 13 € MaKCYMa/IHO He3aBM1CUM OT KOHKPETHa CopTyepHa Unv xXapayepHa cpega.

(3) ApXMBHUMAT (haitn ce NOANMCBa C KBaMPULMPaAHUS eNeKTPOHEH MOAMNMC Ha Cb3AanoTo
ro [UTbXXHOCTHO N1LIE U Ce YA0CTOBEPSiBa C eIEKTPOHHUA BPEMEBM MeyaT Ha aAMUHUCTPATUBHNA
opraH.

(4) 3a rapaHTupaHe 4b/ITOCPOYHOTO CbXPaHEHWNE Ha eNIEKTPOHHN JOKYMEHTU Ce U3BbPLLBA
MUrpauna/NPexBbpasiHE N CbXpPaHeHWe Ha eNeKTPOHHM AOKYMEHTW Ha (PU3MYECKM HOCUTEN,
n3eLH ANC.

Un.81. 3a BCEKWN eNeKTPOHeH AOKYMEHT B €/1eKTPOHHUS apXuB Ce MOAAbPXKAT ChefHuTe
[laHHW:

- HOMep - YHUVKasieH perucTpaymoHeH naeHtngukarop (YPW);

- BUA-MOACHEHMe 33 BMAA LOKYMEHT, OCUTYpsABaLL0 Herosara egHoO3Ha4yHa naeHTUnKaums
4pes BMNM1CBaHe Ha CbOTBETEH TEKCT;

- OTHOCHO - KpaTKO MnpeAcTaBsHe Ha CbLHOCTTA Ype3 TEeKCT;

- [aHHX 3a OB/IACTEHOTO /iMUe, KOeTO € OTOpPWM3MPpaHO [Aa MOAMWUCBA CLOTBETHWUA BUA
LOKYMEHT;

- KOPeCnoHAeHT - ume/npesnmMe (HaMMeHoBaHWE) U ap.;

- [aHHM 33 CbXpaHEeHWeTO Ha [OKYMeHTa OT BeLOMCTBEHaTa HOMEHK/aTypa: MpeacTaBAT
CpOKa 1 CXemmnTe 3a CbXpaHeHWe Ha JOKYMEHTUTe, C KOUTO Ce ynpae/nssa Npectodat um B ANC
[10 NpeAaBaHeTo Ha OKYMeHTa B HauMoHaiHUS apxuBeH (hoHA;

- BUA Ha (hainnioBns popmMaT 3a CbOTBETHUSA AOKYMEHT;

- NIPVUNOXeHW (ainnoBe - CNUCHK (HAMMEHOBAHWE, ChAbpPXKaHUE);

- LOMb/IHUTENEH KOMEHTap;

- LONBHUTENHU [aHHW;

- KpaeH CPOK 3a NPUKN0YBaHe Ha paboTtaTa no AOKYMEHTa;



- CNYXKWTEN, Ha BHUMaHMETO, Ha KOMTO TPsibBa [la Ce Hacouu;

- MoAmnuc Ha [OKYMEHTa, BKIOUMTENHO MOAMUCUTE HA CAYXUTENWUTE, WU3FOTBUAU U
CbINacyBain IOKYMEHTA;

- HAYMH Ha 13npatlaHe/nonyyaBaHe;

- MHIEKC Ha [1eNoTo OT HOMEHK/aTypaTa Ha Aenara;

- XPOHO/IOTMS Ha AEMHOCTUTE, CBbP3aHN CbC ChbXPAHEHMETO U OMTA Ha IOKYMEHTA.

Pa3gen V M3non3BaHe Ha NPUKIOYEHW NPENMUCKU U JOKYMEHTH

Un.82.(1) OpurmHanute Ha NPUKMIIOYNANTE NPEMUCKA U JOKYMEHTU HE Ce M3HACAT U3BBH
nomeLLeHnsTa/apxmea Ha obLymHaTa. VI3KnrueHne ce Jonycka camo 3a Te3n, KOUTO Ce U3NCKBaT
OT OpraHnTe Ha CbAa, CNeACTBMETO M NPOKypaTypata.

(2) 3a n3HeceHWTe M3BBLH MOMeLLeHMATa/apxmBa Ha 00LLMHATa OPUTMHaIM Ha NPENUCKA 1
AOKYMEHTW Ce CbCTaBA MpMeMO-npedaBaTesieH MpPOTOKON. KbM 4enoTo ce mocTas Konwe OT
AOKYMEHTa, 3aBEpPeHO OT apXmBaps/4enoBOAMTENs Ha O6LiMHaTa U OpuUrMHana Ha NUCMOTO, C
KOETO e HanpaBeHO WCKaHETO.

Un.83.(1) Konus Ha NpMKNHOYeHW NPEnncKnN 1 JOKYMEHTU Ce NPeAoCTaBAT Ha CNY>KUTeNN
Ha 06LLMHaTa Ype3 NMCMeHa 3asiBKa 0 cekpeTaps. 3asBKaTa CbAbp)Ka 060CHOBKaA Ha MCKaHETO 1
KbM Hest MOXe fla Ce MPUIoXKN Konue OT JOKYMeHTa (N1cMo, NnocTaBeHa 3agada u Ap.), no noBog
Ha KOWNTO e HanpaBeHa 3asiBKarta.

(2) Konua Ha nNpuKIOYEHW MNPEnUCKN N AOKYMEHTUM Ce M3UCKBAT OT (DM3NYECKU U
HOPUAMYECKM NTMLA Ype3 3asBKa U Ce NPefoCTaBAaT Cref MUCMEHOTO paspeLleHne Ha CekpeTapst
Ha o6LLMHaTa.

Pa3gen VI OCHOBHU U3UCKBaHUA KbM CYXXUTeNNTe

Un. 84. 3a NpaBUMHOTO MPOTUYaHE Ha JeMHOCTTA MO AOKYMEHTO060pOTa - eNEKTPOHEH 1
XapTUEH, PbKOBOANTENNTE HA CTPYKTYPHU 3BEHA Ca J/ThXKHU:

- 1a CNefIAT 3a CMa3BaHETO Ha HACTOSILLMTE MPaBuia OT NOAYMHEHNUTE UM NIULE;

- [a pasnpeensT W KOHTPONMPAT W3Mb/HEHWETO Ha 3afaunTe, NPOM3TMYALLM OT
PErUCTPUPAHNTE JOKYMEHTM, KaTO OCUTYPSIT CBOEBPEMEHHOTO UM OTUUTAHE;

- B CNlyYail Ha OTCHCTBUS [a Ce ONpeaensT 3aMeCTHULW upes peructpupade 8 AUC;

- [1a MOACUTYPSAT B3aMMO3aMEHSIEMOCT Ha CNYXXWUTENUTE, 3a UMATO [JelHOCT OTroBapsT, W
CNefifT 33 HOPMAIHOTO MPOTUYAHE Ha AEHOCTT;

- 1a M3WCKBAT OT CNYXXWUTENUTE CU MPK HamyckKaHe OT A/TbXXHOCT Aa MpeaasaT Mo Onuc e
MPOTOKO/ Hammpalllata ce Yy TAX CryebHa AOKYMeHTaLus, MevaTyi 1 3aBefleH MHBEeHTap Ha
MPEKNs CY1 PbKOBOAUTEN WK APYTO U3PUUHO MOCOYEHO CNYXXEGHO NULE;

- NPV NpeaaBaHe Ha MPENUCKUTE 3a TEKYLLO CbXpaHeHWe fa NPoBepsiBaT U KOHTPOAMpar
LIeNocTTa Ha JOKYMeHTaLMATa;

- NPV OTCLCTBME HA CMYXXMTENS, Ha KOrOTO € Bb3/IOXKEHa 3adayata rnopaay 60nect wm
OTMYCK 3a rMoBeye OT NeT pPaboTHW [HW, TMPEKUST PHKOBOAMTEN MOXE fAa MpeHacouu
HEOT/NIOXKHWTE 33a[a4u KbM APYT CY>XUTEN,

- MPY PeOBHY FOAMLLIHL OTMYCKW MPEKMST PbKOBOAUTEN Ce CbOOpassiBa CbC CPOKOBETE 3a
M3NbIHEHME HA 33[aunTe, a CAYXWUTENST crefiBa Aa MPUKIOUM Bb3NIOXKEHUTE My 3aauw,
CBbP3aHM ChC CMa3BaHETO Ha CPOKOBE, MPEeAU U3NM3aHe B OTMYCK.

SAKJTKOUNTEJTIHN PA3INOPELBU

§ 1 BbTpelwHnTe npasusia ce n3gasaT Ha OCHOBaHWe un. 2, an. 1ot Hapesnb6ara 3a o6MeHa
Ha JOKYMEHTV B aflMUHUCTpauuATa.

8 2. TpaKTuyeckMTe yKasaHUs M OpraHusauuaTa no npuiaraHeTo Ha Te3w npaswusa ce
M3NbIHABAT OT CeKpeTaps Ha obLmMHaTa.

8 3. lMpunoxeHrve 1 KbM HaCTOALMTE MNpaBuia CbAbpXKa CNUCbKA C AOKYMEHTUTE,
n3gaBaHW Ha XapTWeH HocuTen, cbrnacysaH ¢ MEY. CnucbKbT ce My6/MKyBa Ha WUHTEPHET
CTpaHuLaTa u ce akTyanmsnpa cnef BcAka npoMsHa.

§ 4. KoHTpon no cnasBaHe Ha HaCcTOAWMTE MNpaBW/ia Ce Bb3fara Ha CeKpeTaps Ha
obLpmHaTa.



§ 5 TIpn Bb3HMKBAHE Ha (HOPCMAKOPHWU OOCTOATENCTBA, BK/IOUUTENIHO MPUPOAHU
OeACTBMA, aBapuu Ha WH(OpPMauMOHHaTa CUCTeMa WM MacoBu KubepaTakuM, KMeTbT Ha
06LMHaTa MOXeE CbC 3aroBe/ [a BbBede BPEMEHEH pPexxmm Ha paboTa ¢ JOKYMEHTU 3a CPOK [0
30 AHW. 3anoBeATa ce M34aBa Bb3 OCHOBA HA MOTUBMPAHO MUCMEHO CTAHOBMULLIE HA CeKpeTaps Ha
obLymHaTa 1 ce ny6/nMKyBa He3abaBHO Ha MHTEPHET CTpaHuLaTa Ha obLmHara.

8 6. 3MeHeHMeTo 1 LOMb/IHEHMETO Ha Te3n npasBu/a ce U3BbPLUBA MO pefa Ha TAXHOTO
npuemate.

§ 7. V3KnoYeHMs NpU U3MNbJHEHWE Ha [AeMHOCTUTe MO0 HacTosAlwmMTe mnpaBuia ca
[ONYCTUMMN eAVHCTBEHO NP Bb3HMKBAHE HA TEXHUYECKU WM OpraHn3aLMoHeH npobiem, KOMTo
BPEMEHHO Bb3MNPENATCTBA U3rOTBAHETO MM OOMeHa Ha eNeKTPOHHU LOKYMEHTU. [JJOKYMeHTUTe
1 npouesypute no MNpunoxeHne 1 He npeacTaBnaBaT U3KNKOYEHWe, a MOAMeXaT Ha creuvaneH
pexum, npeaBuieH B HOPMaTUBHUTE aKTOBE U ypeaeH B [naBa LuecTa.

§ 8. [eliHocTWTe, ypefeHu C HacToswmTe [lpaBwna, ce npwunarat B pamKuTe Ha
CbLLECTBYBALMA KafpOBU, TEXHUYECKN N (DUHAHCOB pecypc Ha obLMHaTa.

8 9. BbTpeluHuTe npasua ca yTebpaeHu cbe 3anoseq Nel231 ot 11.12.2025 r. Ha KmeTa
Ha obLumHaTa 1 Bnmn3at B cuna o1 01.01.2026 r.

8§ 10. MNpunoxeHne 1 KbM HACTOALMTE MpaBuU/Ia € HepasfesiHa YacT OT TAX W MOLNeXN Ha

aKTyanu3auusi Npu NpomMsHa B NPoLeaypuTe 1 paboTHUTE MPOLECK, CbIacyBaHM C MUHMUCTbPA
Ha eIEKTPOHHOTO YMpaBneHue.
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